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Mr. Brad Burlingame1656 Tsimshian Avenue
Comox, BC
Canada V7M 2M3
Ms. Barbara van der Vliet

West Hollywood Visitor and Convention Bureau
Los Angeles, CA
USA
October 9, 2000

Dear Mr. Burlingame,
Subject: Event coordinating interview
Yachting is a career that prepares you for surprises.  The charter yacht industry prides itself on being the ultimate prestige holiday destination.  A getaway would include the finest of service, surroundings, lodging, event planning, foods and beverages.  Every requested is met with quick, friendly and efficient service.
A Chief Stewardess is the coordinator of all guest-related activities whether it is for two people or 200 people.  She is responsible for the care and well being of the interior of the ship and its’ guests.
Over the last seven years I have tuned my skills as a Chief Stewardess.  I feel that I have personal qualities and related knowledge that will be an asset to your organization.
· I have knowledge and skills to efficiently provide first class service.
· Excellent communication and interpersonal skills
· Acknowledge responsibilities within a changing environment
· Strong organizational skills
· Flare for creative event planning 
I look forward to our meeting on October 23rd where I can better explain my unusual background and illustrate more clearly what abilities I have to offer the West Hollywood Visitor and Convention Bureau.
Thank you for the opportunity to apply with your organization.  If you have any questions please contact me via my Email or at my Phoenix number after the 14th of October.
Sincerely,

Barbara van der Vliet
  


BARBARA VAN DER VLIET
1656 TSIMSHIAN AVENUE
COMOX BC, CANADA V7M 2M3
Phone 1 (480) 451 9216
Email barbvdv@hotmail.com

OBJECTIVE
To obtain a challenging and creative position as an events coordinator

PROFESSIONAL EXPERIENCE
M/Y SOLEMATES					September 15th, 1998- Present 
Chief Stewardess	
Responsible for the initial setup and provisioning of a 172 ft luxury yacht.  Required organizing and purchasing the hotel department accouterment without loosing function or fashion.  Entertain guests and plan events for small groups of high caliber clientele cruising the Caribbean, Mediterranean and the East coast of the United States.  Detailed oriented service available around the clock.  Plan and self cater corporate parties for over 200 people.  Full responsibility of the upkeep and daily maintenance of the ship.   Create moral boosting activities for crew.  Trained estate managers and organized personal belongings in one of Bostons most prestigious estates.
Skills and Knowledge Applied:
· Proven ability to handle and prioritize multiple assignments to meet deadlines
· Demonstrate the ability to work both independently and as a contributing team member
· Apply presentation, interpersonal and project management skills
· Coordinate guest needs to various departments
· Maintain an active inventory of all ships assets
· Ability to overcome obstacles in diverse countries regardless of linguistical, cultural and economical differences
· General understanding of the Culinary field
· Purchase supplies, additional furnishing and equipment
· Coordinate and create work and maintenance routines
· Upkeep of the vessels interior to an immaculate level
· Crew training and familiarization
· Create various theme parties using innovative table design, costumes props 
· Design and present flower arrangements
· Provide fine dining food and beverage service

M/Y ROYAL PACIFIC				November 1st, 1997 – August 1998
Chief Stewardess 
Responsible for the care and maintenance of the interior, training of crew, provisioning of ships supplies, coordinating of guest and crew activities as well as administrative duties.  Concentrated on guest relations to build a repeat charter clientele list.  Sailed the West Coast of Mexico, United States and Canada.

M/Y DOUBLE HAVEN				May 1st, 1996 – October 1997
1st Stewardess
Worked closely with the Chief stewardess in every aspect.  Concentrating on the care of the guests and the interior of the ship.  Extensive provisioning of extended cruising in rural surroundings of Alaska and the south Pacific.  

Estate Manager
Assisted in relocation of a large estate from Asia to Phoenix, AZ.  Organized and maintained the daily running of the property.  Responsible for the opening and closing of the house and property at the beginning and end of each visit.

EDUCATION
Highland Senior Secondary – (Comox, BC) – Dogwood Diploma
Camosun College – (Victoria, BC) – University Transfer courses completed
University of Victoria – (Victoria, BC) – Bachelor of Arts in Psychology attained

REFERENCES
Available upon request
























































