

SPEAKER CHECKLIST

GARP 2001
2nd Annual Risk Management Convention & Exhibition

& GARP Financial Risk Manager of the Year Awards

Please complete and fax back to Claire Larroumet on + 44 (0)20 7626 9900

Speaker Name	…………………………………………………………...………………

Arrival & Departure Dates

Date of Arrival at the Conference	…………………………………………………………...

When do you anticipate you’ll be there? 	Morning  / Afternoon

Date of Departure			…………………………………………………………...

I will be staying at the following hotel	…………………………………………………...

Cellular / Home phone number in case of emergency   ………………………………………...

Audiovisual Requirements

I will be using the following audiovisual aides:

· 35 mm slides
· Overhead projection
· PowerPoint from laptop computer
· Lapel microphone
· Laser pointer
· None
· Other		………………………………………………….……………….

VERY IMPORTANT – You are responsible for bringing your slides / overheads / PowerPoint presentation / discs & laptop computer with you to the conference.  I will not be keeping copies of presentations emailed before the event. 

Paper & Biography Deadline

· I confirm I’ll send you a copy of my presentation and a brief biography by Friday December 15th 2000 at the latest.

Do you have any comments or special requirements?


…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
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