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EDUCATION 
				TULANE LAW SCHOOL 
				NEW ORLEANS, LOUISIANA 
				J.D. candidate, Spring 2003
				*Merit scholarship, renewable each year

				GEORGETOWN UNIVERSITY
				WASHINGTON, D.C. 
				B.A. English, December 1999
				*Dean’s List 1998,  fall 1999

				LA UNIVERSIDAD DE SALAMANCA, SPAIN  
				Programa Especial Integrado, spring 1999
				20 SPANISH CREDIT HOURS, 1 SEMESTER STUDY ABROAD


WORK EXPERIENCE
                                                                                                                                                                                              
NORTHWEST WOMEN’S CENTER, Houston, Texas
MEDICAL INSURANCE/ CLAIMS SPECIALIST, SUMMER 2000		
· Worked independently to investigate and collect $18,000 of the practice’s outstanding insurance claims, interacted with HMO and IPA representatives to resolve billing discrepancies and appeal rejected claims  

ENRON NORTH AMERICA, EMERGING MARKETS LEGAL DEPT., Houston, Texas 
				LAW CLERK,  JANUARY- MARCH 2000		
· Assisted attorneys and paralegals: proofing contracts, attending meetings between business originators and in-house counsel, aiding in drafting documents 

ENRON INTERNATIONAL, GLOBAL FINANCE SERVICES
ASSISTANT,  SUMMER 1999 					
· Provided admin support while gaining exposure to the financial Origination and Development Team; assisting with communication among foreign companies in Latin America, Great Britain, Côte d’Ivoire; translating financial statements from Spanish into English			

ENRON CORP., HUMAN RESOURCES 
RESEARCH ASSISTANT,  SUMMER 1998		
· Drafted, edited correspondence and presentations for HR Director; investigated outstanding search-firm invoices incurred by the corporation

GEORGETOWN UNIVERSITY LIBRARY, SPECIAL COLLECTIONS DIVISION, Washington, DC 
ARCHIVAL ASSISTANT,  FALL 1996-- SPRING 1998   		
· Preserving, maintaining and cataloguing university archives; assisting individuals with genealogy research; responding to requests from corporations, writers and alumni regarding regional history and documents/collections gifted to the university	


INTERESTS  		

				D.C. SCHOOLS PROGRAM
TEACHER’S AIDE, 1996-1998  		
 	Tutoring public school students, grades K-5,  primarily in reading and math     

MARINE CORPS MARATHON,  OCTOBER 1997
SUGARLAND DUATHLON,   AUGUST 1998, ’99, ‘00


