JANA MORSE
2702 Janet Ct.
Pearland, TX 77581
281-648-1505

STRENGTHS
Analytical Skills:  Excellent analytical skills, including problem-solving and research abilities.
Presentation and Communication Skills:  Strong skills in organizing and executing formal presentations for both domestic and international audiences.
Computer Skills:  Experienced with Microsoft products including Word, Windows, Excel, and Powerpoint.  Also experienced with internal Enron systems including Oracle database, TAGG, CPR, Synergi, and the global databases.
Personal Attributes:  Excellent workgroup skills and team-oriented attitude.  Ability and desire to learn from every experience.
Language:  Limited Spanish with a desire to continue education.

EDUCATION
Master of Business Administration (Emphasis on Management and Accounting), December 1995
	University of Houston Clear Lake, GPA 3.4
Bachelor of Science in Secondary Education (Specialization in English and History), August 1992
	Baylor University, GPA 3.0

EXPERIENCE
Enron Corp. – Houston, Texas 12/95 to Present

Trading Operations (Southern Cone Region, Australia) 4/98 to Present
Responsible for settlements of physical gas and electricity transactions for Buenos Aires, Argentina office.
Reconcile Argentina general ledger to natural gas and electricity portfolios.
Settle financial electricity transactions for Sydney, Australia office.
Reconcile daily broker statements for transactions with Sydney Futures Exchange.
Maintain all global information in global databases for all Southern Cone and Australia offices.

Risk Management Administration 5/97 to 4/98
Responsible for analyzing and reporting daily profits and losses for the U.S. southeast region phyical 
intramonth natural gas portfolio.

Client Services 11/96 to 5/97
Ensured the accurate and timely settlement and reporting of domestic physical natural gas transactions.
Worked with Risk Management group to reconcile general ledger to natural gas portfolios.

Trade Capture 12/95 to 11/96
Responsible for the accurate recording of physical and financial OTC natural gas and power transactions into the trade capture system (TAGG).
Played a key role in the “Retrofit” project to audit and rebook over 4,000 transactions into the trade capture system (TAGG).

NASA Johnson Space Center – Houston, Texas 1/93 to 1/95

Program Analyst – JSC Projects Office
Budget Analyst – Center Operations Business Management Office
Contract Specialist – Space and Center Operations Procurement

Developed an operating plan for fiscal year 1995 and accrued costs for a small program.
Assisted Award Fee Coordinator in the Award Fee process for the Orbiter prime contracts.
Constructed technical evaluations on subcontract management and material costs of firm price proposals on major changes to one of the three Orbiter prime contracts.
Assisted in the development of an internal profit center for the Technical Services Division.
Handled sealed bid packages from bid opening to award.
Administered both firm fixed price and cost-reimbursable contracts.

AWARDS AND ACHIEVEMENTS
Through UHCL, gave a formal presentation and submitted a paper evaluating the strategic management processes of China Steel Corporation in Taiwan, R.O.C.
Student taught in a London, England school.
Former member of National Contract Administration Association (NCMA).
Presented a paper at Southern Methodist University for the Texas Medieval Association.
Inducted into Phi Alpha Theta History Honor Society.
Served as Membership Chairman for Zeta Tau Alpha sorority.

REFERENCES
Available upon request.

