iBuyit eProcurement Security Request Form

You are required to complete this security form because iBuyit eProcurement interfaces with SAP.

Instructions:
Employee
1.  Complete all required fields.
2.  Save this form as a Microsoft Word file.
3.  E-mail file as an attachment to appropriate approver listed below.  
	ETS - Shirley Jo Dickens-Wilson or Jeff Arnold
		All Other Business Units - Immediate Supervisor per SAP HR Org Structure
4.  You will receive notification via e-mail of your login information once approval has been received and setup has been completed.

Supervisor
1.  If you authorize iBuyit eProcurement access for this employee, please forward your approval and this form to Sap.security@enron.com for processing.  

By submitting this Security Request Form, upon your use of the SAP system you agree to abide by & comply with the policies set forth by the Enron Conduct of Business Affairs booklet July 2000 & any subsequent revisions thereto.


Section 1: General Information (Complete all fields)

Employee Name: (Last, First, MI)
Brooks, Loretta J

SAP User ID (P-id):	  				Birth date (YYYY/MM/DD):
P00408453	1960/11/07

Business Unit:					      
[bookmark: Check1][bookmark: Check1][bookmark: Check3][bookmark: Check3][bookmark: Check4][bookmark: Check4][bookmark: Dropdown1][bookmark: Dropdown1]|_| Corp               x  EWS*             |_| ETS	|_|  Other       

(*EWS includes ENA, EIM, EGM, ENW, EGF, and EGAS)

Company Code & Company Name					Employee Telephone Number:
0413	3-5492

Employee E-mail:					Supervisor:		   
Loretta_brooks@enron.com	John Lavoratoy
 

Section 2: Indicate Required Action  (Select One)

x	Add iBuyit eProcurement Access
Will you be requesting items for Company Codes other than the one listed above under General Information?  If yes, list additional Company Codes & Company Names below.
0011 (Corp)







[bookmark: Check6][bookmark: Check6]|_|	Modify Existing iBuyit eProcurement Access to Add Additional Company Code access.   List additional Company Codes & Company Names below.
     





Section 3:  Default Settings
Defaults will be set based on your SAP HR Org Structure Data unless requested otherwise:

[bookmark: Check7][bookmark: Check7]|_|	Change Standard Defaults  
	Provide desired defaults below:
Company Code:       
Cost Center:       
Plant:       
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