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	Twentieth Floor
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	Tel: 312 894 6342
	Fax: 312 894 6358




October 17, 2000

Legal e-Commerce
October 26-27, 2000
The St. Regis  Washington  D.C. 

Dear Mark,

On behalf of Marcus Evans, I would like to welcome you to the Legal e-Commerce Training Course.  For your convenience, I have listed a few details to help you locate the hotel and address any questions you may have.  

The training will be held in the Chandelier Room at the St. Regis.  The Hotel in located at 923 16th Street NW in Washington D.C.  Registration will begin at 8:30 a.m. and a continental breakfast will be served.  We will begin promptly at 9:00 a.m. and business casual attire is acceptable.  This will be the morning schedule for both days.  

If prior to the event you are unable to attend, please notify Marcus Evens as soon as possible of any name changes so we may ensure that the correct name badge is prepared.  If you are unable to find a replacement, we will be happy to send a copy of the training course documentation immediately after the event.

Thank you again for your interest in Marcus Evans.   I hope you will find the course informative and beneficial.  If you have any questions or concerns regarding this event, please contact me at (312) 894-6342 or send emails to maureenb@marcusevansch.com.


Sincerely,


Maureen Benjamin
Training Course Operations Manager
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Please complete and fax back to:
Attention:	Maureen Benjamin, Marcus Evans 
FAX:		312-894-6358


Name:  Mark Headicke

Title: Managing Director of Enron Networks

Company: Enron


	Unfortunately I am unable to attend.  My                                              replacement is:

					(Replacement’s Name) 
					
					__________________________________________					(Title)
					
					__________________________________________					(Company Name)					



If we do not hear from you, we will assume all the information is correct your name and company will be printed as it appears on this form.  Thank you in advance for your cooperation.
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