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	ACTION
	RESPONSIBILITY
	TIMING/METHOD

	
	 
	 
	

	
	
	
	

	OBTAINING PERMIT
	DES
	
	AS DICTATED BY PROJECT MANAGER AND MEETING THE REGULATORY REQUIREMENTS

	RENEWING PERMIT
	DES
	
	DUE 6 MONTHS PRIOR TO EXPIRATION

	
	
	OPERATIONS
	NOTIFY DES 8 MONTHS BEFORE EXPIRATION DATE

OPERATIONS TO ENTER DATE INTO MCS

	TRAINING
	DES
	
	CONTACT WITHIN 1 MONTH OF PERMIT ISSUANCE TO SCHEDULE REVIEW WITH OPERATIONS

	
	
	OPERATIONS
	READ PERMIT PRIOR TO REVIEW SESSION

	EXCESS EMISSION REPORTING
	DES
	
	REPORT TO APPROPRIATE AGENCY WITHIN TIME FRAME OF PERMIT CONDITION

	
	
	OPERATIONS
	NOTIFY A DES IMMEDIATELY UPON DISCOVERY BY PERSONAL CONTACT

	EMISSION INVENTORY
	 
	OPERATIONS
	GATHER AND SUBMIT TO DES/CONSULTANT, HOURS OF OPERATION, FUEL USAGE, EXCESS EMISSIONS, AND TANK INFORMATION. 

	
	DES
	
	COORDINATE PREPARATION OF INVENTORY, SUBMIT AND PAY FEES

	CERTIFICATION OF  COMPLIANCE
	 
	OPERATIONS
	PREPARE AND DELIVER TO DES 30 DAYS BEFORE DUE TO AGENCIES (MCS)

	
	DES 
	
	REMIND OPERATIONS OF DUE DATE, REVIEW CERTIFICATION, OBTAIN VICE PRESIDENTIAL SIGNATURE AND SUBMIT TO APPROPRIATE AGENCIES

	SEMI-ANNUAL DEVIATION MONITORING REPORT
	 
	OPERATIONS
	DELIVER REPORT DATA TO DES 30 DAYS BEFORE DUE DATE TO AGENCIES (MCS)

	
	DES
	
	REMIND OPERATIONS OF DUE DATE, PREPARE CERTIFICATION, OBTAIN VICE PRESIDENTIAL SIGNATURE AND SUBMIT TO APPROPRIATE AGENCIES

	STACK TESTING, SOURCE TESTING (3RD PARTY)
	 DES
	
	REVIEW AND SUBMIT PRETEST PROTOCOL TO AGENCY AND SCHEDULE TEST, NOTIFY OPERATIONS, REVIEW AND SUBMIT REPORT TO AGENCIES

	
	 
	OPERATIONS
	BE ON SITE DURING TESTING AND COORDINATE WITH GAS CONTROL  

	STACK TESTING
PORTABLE ANALYZER 
	DES
	
	REVIEW AND SUBMIT REPORT TO STATE IF REQUIRED.

	
	
	OPERATIONS
	COORDINATE WITH GAS CONTROL AND COMPRESSOR SERVICES, GUARANTEE DELIVERY OF REPORT TO DES






