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Shipment Request Form

Name of sender:  						
Cost center:  				

Name of recipient:  						
Company name:  							
Address of recipient:  								
												
												
Phone number of recipient:  				

Type of delivery:
· Next Day Air
· Next Day Air—Early AM
· 2nd Day Air
· 2nd Day Air--AM
· 3-Day Select
· Ground

Packaging options:
· Letter
· Package
· Tube
· Box

Ship Date:  			
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