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Requirements for Team Coverage on a daily basis, Monday – Friday:

1. Five (5) of the 8 members on TW should be working each day

2. If you work a weekend, you must be in the office on Monday or Tuesday if Monday is a holiday.

3. Comp Time can be taken Tuesday – Friday, except on:

A. TW Reservation and Commodity close which is the 1st & 2nd workday of the month.

B. The Teams objective is to get Reservation and Commodity invoices done on the 1st workday of the month.

C. Lynn Blair, Terry Kowalke, John Buchanan or Richard Hanagriff should review any exceptions.
