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September 28, 2025119 Green Gables Court
The Woodlands, TX 77382

Ms. Sally Beck
Enron Corporation
Via Internet
Dear Sally, 
Thank you for agreeing to review my resume and qualifications for a position at Enron.  Your company has a fine reputation for innovation and growth.  I seek a challenging position, which will fully utilize my talents.
My experience and skills are summarized in the enclosed resume.  You may be interested in several additional qualifications I would bring to this position:
· The ability to relate well to others
· A record of accomplishments and a desire to achieve better results
· A willingness to take on new responsibilities
· Enthusiasm and initiative
I would appreciate more information concerning this position as well as an opportunity to meet with you to discuss our mutual interests.  I will call you Tuesday afternoon concerning any questions we both may have and to arrange an interview if we deem it is appropriate at that time.
I appreciate you consideration and look forward to meeting you.

Sincerely,
Mathew R. Moses
(936) 273-3732 Home
(281) 518-3036 Work
