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Agreement No.: _____________________
GENERAL SERVICES AND MAINTENANCE AGREEMENT

PART I

GENERAL UNDERSTANDINGS AND OBLIGATIONS OF THE PARTIES


	This agreement ("Agreement") is made and entered into as of _____________________, by and between ______________________________, a Delaware corporation, hereinafter referred to as "Company”, _____________________________ a _________________ corporation (individual, partnership, corporation), hereinafter referred to as "Contractor":

	WITNESSETH THAT:

	WHEREAS, Company has need for certain right of way services and other related services as requested by Company; and 

	WHEREAS, Contractor is willing to perform such services under a fixed price and/or rate schedule for personnel, equipment and material utilized in the performance of the work.

	NOW, THEREFORE, in consideration of the moneys to be paid hereunder, and the mutual undertakings, covenants and agreements hereinafter set forth, the parties agree as follows:

1.	Scope of Work.  Contractor shall furnish and pay for all labor, supervision, tools, technical capability, transportation, materials and supplies (except those materials and supplies which Company hereinafter agrees to furnish) and all other items or accessories necessary for Contractor to perform and accomplish the Work described in Exhibit "A", or as set forth in the Work Offer or in the Proposal described in Part II of this Agreement.  

	Contractor shall complete the Work by the date set forth in Exhibit "A" or on the Work Offer, as applicable ("Completion Date").  

2.	Term.  This Agreement shall commence on _______________, 1999 ("Effective Date").  The term of the Agreement shall:

	(Check One)
	[X]	continue for a primary term of one (1) year from its Effective Date, and shall extend from month to month thereafter, unless and until terminated by either party giving at least thirty (30) days prior written notice to the other party.  Contractor may not terminate this Agreement as to any particular project upon which Work has been commenced.  

	[  ]	be for a fixed term of  days from its Effective Date.   

3.	Price.  As total consideration for the Work to be performed hereunder, Company shall pay Contractor pursuant to a verbal Work Offer which may be followed up in writing in accordance with the form as set forth in the Work Offer as set forth in Exhibit "F," or the Rate Schedule as set forth on Exhibit "D," or Contractor’s Proposal; such payment to be paid in accordance with the payment provisions of Part II hereof.  Contractor may submit a revised schedule of rates, and upon Company's written acceptance thereof, such rates shall be applicable to Work commenced after Company's written approval of such rates, provided, however, that Contractor may not revise its rate schedule under this Agreement more than one time in any twelve-month period.

4. Notices.  All notices, consents, requests, invoices or statements provided for or permitted to be given under this Agreement must be in writing and are effective on actual receipt by the intended recipient or by delivery to the address, or facsimile number during working hours (8:00 a.m. to 5:00 p.m. CST) for the recipient listed below:  






TO COMPANY:
NOTICES
___________________________.


INVOICES:
________________________________

TO CONTRACTOR:
NOTICES & INVOICES
______________________________
Attn: Mr. ______________________
P.O. Box____________
______________________________
Telephone:	 (________________
Fax:	 (________________












	All notices, invoices, and other communications ("Notices") shall be sent to the parties at their respective addresses in writing and as set forth above.  Notices sent through the mail shall be deemed to have been received on the third day after mailing.

5.	Tax Identification Number.  Contractor hereby designates No.  as its tax identification number for all purposes which may require Company to report to taxing authorities moneys paid to Contractor for Work provided hereunder.

6.	This Agreement consists of the following Parts and Exhibits (as checked), all of which are attached hereto and by this reference made a part hereof:
		Part I		-	General Understandings and Obligations of the Parties
		Part II		-	General Terms and Conditions
		Part III		-	Instruction and Information to Bidders
		Part IV		-	Proposal of Bidder
		Exhibit A	-	Scope of Work
	[  ]	Exhibit B	-	Plans and Specifications
	[  ]	Exhibit C	-	Materials to be Furnished by Company
		Exhibit D	-	Contractor's Rate Schedule
		Exhibit E	-	Minimum Insurance Requirements
		Exhibit F	-	Form of Work Offer
		Exhibit F-1	- 	Form of Work Offer for Affiliate Use 
		Exhibit G	-	Contractor's Completion Affidavit
	[  ]	Exhibit H	-	Requirements for Complying with Louisiana Ad Valorem Tax Exemption Regulations
		Exhibit I	-	Safety Procedures
	[  ]	Exhibit J	-	Definition of "Waste"
	[  ]	Exhibit K	-					
		Exhibit L	-	Work Change Order 

	IN WITNESS WHEREOF, this Agreement is executed on the day and year first above written, but is effective on the Effective Date.  


"COMPANY"
_________________________________.

"CONTRACTOR"
_____________________________.




By:										By:							

Title:										Title:							



GENERAL SERVICES AND MAINTENANCE AGREEMENT

PART II

GENERAL TERMS AND CONDITIONS


1.	Definitions.  All definitions in Part I of this Agreement apply also to this Part II.

	"Affiliate" as used herein shall mean with respect to Company, any entity, including corporation, company, partnership or joint venture that directly or indirectly through one or more intermediaries controls, is controlled by, or is under common control with another entity.

	"Company's Premises" includes all work places, land, right-of-way easements, surface easements, property, buildings, drilling rigs, gas terminals, temporary and permanent structures or installations, vehicles, helicopters, airplanes and other conveyances owned by, leased to, operated by and under the control of Company, its parent and/or affiliated companies or otherwise used for Company's, its parent's and/or affiliated companies' business (including all land and offshore facilities).

	"Company's Representative" as used herein shall mean the individual designated in writing by Company, by letter to Contractor or in the Work Offer, as the person having general authority to decide questions and resolve problems raised by Contractor or occurring in relation to the Work.  The Company's Representative shall also have authority to delegate to inspectors or other Company's instructed personnel, designated duties in connection with the quality, inspection and progress of the Work; provided, however, that the Company's Representative shall not have authority to delegate its duties under Paragraphs 10 and 15 herein.

	"Drawings" as used herein shall mean all graphs, depictions, and other visual layouts prepared by Company to describe the Work.

“Proposal” as used herein shall mean written proposals submitted by Contractor for Work performed for a lump sum or unit price basis and approved by Company’s Representative.  Contractor’s Proposal shall properly describe the Work, materials to be furnished, the location, schedule and the price of the Work to be performed.  Proposals shall reference the Agreement number and a copy of such Proposal shall be attached to associated invoices.

	"Waste" as used herein shall include, but not be limited to, any pollutant, irritant or contaminant, garbage, refuse, sludge and other spent or discarded material, including solid, liquid, semisolid, or contained gaseous materials resulting from industrial, commercial, mining and agricultural activities or from community or individual activities, all waste classified as "hazardous waste" pursuant to the Resource Conservation and Recovery Act, as amended; "toxic waste" pursuant to the Toxic Substances Control Act as amended; and asbestos or lead.

	"Work" as used herein shall mean the doing of all things described in the Scope of Work defined in Part I or in the Work Offer all in accordance with the terms, conditions, and standards of the Agreement.

	"Work Offer" as used herein may be or may include Contractor's Proposal for Work, to be in substantially the form attached as Exhibit "F".

2.	Work Offer.  If Work performed under this Agreement is to be performed on a Work Offer basis, Contractor shall provide to Company a Work Offer in substantially the form attached hereto as Exhibit "F" or a Proposal which shall be attached to the Work Offer and incorporated therein.  The Work Offer shall describe in detail the scope of Work to be accomplished on the specific project, and shall include, as applicable: (1) a detailed description of the Work to be performed; (2) designation of the rates and/or classifications of the service to be provided or of Contractor's employees who will perform the work (in accordance with  Contractor's price quotation); (3) site and location of work project and project name; (4) the date Contractor shall commence Work; (5) any special conditions or instructions relating to the Work to be performed; (6) a list of Company furnished materials, if any, and the location where said materials may be picked up by or delivered to Contractor. If Work under this Agreement is to be performed pursuant to a Work Offer, the Work Offer must be signed by both the Contractor and Company prior to Contractor proceeding with any particular project.  Contractor understands and agrees that Work to be performed pursuant to Company's Work Offer shall be performed in  compliance with and under the terms, conditions and provisions of this Agreement as if this Agreement were incorporated fully in said Work Offer, and that said Work Offer shall become a part of, and shall be governed by this Agreement.  Contractor recognizes that this Agreement is not exclusive and does not guarantee Contractor any work or any minimum volume of work.  Termination or suspension of Work under any Work Offer, in whole or in part, shall not diminish Contractor's liability or obligation to continue prosecution of Work under any other Work Offers.  

3.	Time Requirements.  Time being of the essence in the performance of this Agreement, the Contractor agrees to prosecute the Work regularly, diligently and uninterruptedly at such rate of progress as will be sufficient to meet the Completion Date specified in Part I.  Contractor acknowledges that the time requirements herein provided are both reasonable and realistic.  

4.	Inspection and Responsibilities for the Work.  The Company's Representative will visit the Work site at intervals appropriate to keep familiar generally with the progress and quality of the Work and to determine in general if the Work is proceeding in accordance with the Agreement.  However, the Company's Representative will not be required to make exhaustive or continuous on-site inspections to check the quality or quantity of the Work.

	Except as required by law, the Company's Representative will not be responsible for, and will not have control or charge of, the means, methods, techniques, sequences or procedures or for safety precautions and programs in connection with the Work, and the Company's Representative will not be responsible for Contractor's failures to carry out the Work in accordance with the Agreement.  The Company's Representative will not be responsible for or have control or charge over the acts or omissions of Contractor, its subcontractors, or any of their agents or employees, or any other persons performing the Work.

	The Company's Representative shall at all times have access to the Work wherever it is in preparation or progress, and to any other location where equipment or material for the Work, if any, is being fabricated or stored by Contractor or its subcontractors.  All Work shall be performed in a workmanlike manner and shall meet with the approval of Company's Representative; provided, however, that no inspection or suggestion by Company Representative or Company employees or agents shall operate to control the method of performance of the Work hereunder, the manner and method of performing the same being under the sole control and direction of Contractor, Company having interest only in the results obtained, and Contractor shall perform all Work hereunder as an independent contractor.

5.	Representations and Warranties.  Contractor covenants, warrants and represents to Company that:

	(a)	The Work will be accomplished in a good and workmanlike manner in accordance with Company's approved practices and standards, with approved practices and standards of the industry, and with all plans and specifications made a part of this Agreement or any applicable Work Offer. Contractor assumes sole responsibility to assure that the Work is accomplished in accordance with any and all prudent and applicable safety standards.  Contractor shall employ such methods, tools and equipment in the performance of the Work under this Agreement as will ensure work of reasonable accuracy. 
 
	(b)	Contractor is engaged in the business of, and has developed the requisite expertise for performing the Work.  Contractor and its agents, employees and subcontractors have the capability, experience, expertise and means required to perform the Work and the Work will be performed using personnel, equipment and materials qualified and/or suitable to do Work requested.  Contractor acknowledges that Company is relying on Contractor's expertise and knowledge in its performance of the Work.

	(c)	Contractor has authority to do business in the state in which the Work is to be performed.

	(d)	Contractor shall comply with all valid applicable federal, state and local laws, ordinances and regulations thereunder, issued or promulgated by units of government and regulatory bodies with jurisdiction over any aspect of the Work.  Contractor shall secure, at its expense, all necessary permits and licenses for the performance and completion of the Work and Contractor shall pay in connection therewith, without reimbursement from Company, all valid and applicable fees, assessments or taxes levied by units of government with jurisdiction. 

	(e)	Upon completion of the Work, the Work performed by Contractor will comply with the requirements of all permits and all valid and applicable statutes, ordinances, orders, rules and regulations of the federal, state, and local governments having jurisdiction thereof.  

(f) Contractor represents that prior to undertaking the Work under this Agreement, it will ascetain the nature and scope of the Work, the type and magnitude of resources required to complete the Work assignments, and other matters that could affect the Work. It shall be the responsibility of Contractor to examine, and Contractor specifically represents that it has carefully examined the Agreement, including all drawings, specifications, and special conditions, if any.Contractor;'s failure to become knowledgeable about or to discover matters whaich affect the Work shall not relieve Contractor from its obligations under the Agreement. 

(g) Contractor shall make timely payments to all materialmen, subcontractors and suppliers for materials and services furnished by them for the Work, and failure of Contractor to so perform shall be deemed a breach hereof.

(h) Notwithstanding anything to the contrary in this Agreement, Contractor represents and warrants that any and all software, hardware, products or other deliverables to be provided by Contractor to Company under this Agreement, as well as all hardware, equipment, and software to be used by Contractor in providing its goods and services to Company under this Agreement , even if some portion thereof is a work for hire created by or under the direction of Company under this Agreement, shall meet millennium certification standards which require that any such software, hardware, products or other deliverables shall operate and perform accurately in the manner in which it was intended with regard to date-related operations when given a valid date containing century, year, month, and day.  For purposes of this representation and warranty by Contractor, the accurate operation of the software, hardware, products and other deliverables requires (1) that calculations using dates must execute using a four digit year; (2) that all functions, including but not limited to entry, inquiry, maintenance, storage, update, and transmission of information, must support four digit year processing; (3) that interfaces and reports must support four digit year processing; (4) successful translation into year 2000 with the correct system date (e.g., 1/1/2000) without human intervention; (5) processing with a four digit year after transition to and beyond the year 2000 without human intervention; and (6) providing correct results in forward and backward date calculations spanning century boundaries.  Contractor shall at its expense perform such testing of its software, hardware, products and other deliverables as may reasonably be required by Company prior to December 31, 1999 to demonstrate that Contractor’s software, hardware, products and other deliverables meet this warranty.  

Contractor shall defend, indemnify and hold Company harmless from and against all claims (including third party claims), demands and causes of action for personal injury, property damage or economic loss, including all costs, losses, expenses (including reasonable attorneys fees), judgments and liabilities incurred by Company in connection therewith, brought against Company as a result of or arising out of Contractor’s breach of any of its Year 2000 obligations under this Agreement.  In the event that some percentage of responsibility for such personal injury, property damage or economic loss is adjudicated against Company, this contractual obligation of indemnification shall continue but it shall be reduced by the percentage of responsibility adjudicated against Company.

6.	Rights Reserved to Company.	In the event that Contractor' s performance of the Work requires that any work be performed at Company's Premises, Company reserves to itself and to its employees the exclusive right to operate such existing and connected plant and system equipment as may be located at or near the site of the Work, and Contractor agrees to instruct and direct Contractor's employees, agents, and subcontractors, and their employees and agents, to refrain from operating or tampering with such equipment and recognizes that Contractor's failure or that of its employees, agents, or subcontractors in this regard will, as to the consequences thereof, entitle Company to the protection and reimbursement provided for in the indemnity provisions of this Agreement.  

	
7.	Correction of Work.  When it appears to Company during the course of the Work that any of the Work does not reasonably conform to the provisions of this Agreement (including the Work Offer where applicable, and any and all drawings and specifications), Company shall notify Contractor of such non-conformity and Contractor shall, at its sole expense and without reimbursement from Company, promptly make the necessary corrections so that such Work will so conform.  In addition, Contractor shall, at its sole expense, promptly correct, repair, or replace any defects, deficiencies, errors or omissions in workmanship in the Work performed by Contractor or any subcontractor of Contractor, or any failure in any part of the Work, provided Company notifies Contractor within forty-five (45) calendar days of the discovery by Company of any such defect, deficiency, error or omission.  Upon Contractor's failure to promptly correct said Work hereunder, Company may make the necessary corrections and may invoice Contractor for the reasonable cost thereof.  In the event the Work performed by Contractor for Company is incorrect or otherwise in error, the Contractor shall indemnify and hold Company, its parent and affiliated companies, harmless from and against all damages, losses, costs, and expenses (including attorney's fees) which Company may incur by reason of Contractor's error.  

8.	Extra Work - Changes.  Company may require Contractor to perform Work or furnish materials or equipment, or the use thereof, in connection with the Work which are not included in this Agreement (hereinafter referred to as "Extra Work").  Extra Work may be occasioned by major changes in specifications requiring Work of a materially different nature, kind and cost from that contemplated at the time of execution of this Agreement, or the performance of other or additional Work incident to the completion of the Work here involved, but not in contemplation of the parties at the time of execution of this Agreement.  Contractor shall not perform any Extra Work without first having secured written authorization from Company (by Work Offer or Work Change Order in the form attached as Exhibit L) which shall be signed by Company's Representative.  Such authorization shall describe the Work to be done and specify the price to be paid therefor, or the basis on which such price shall be calculated.  Should Contractor perform any Extra Work without advance written authorization from Company Representative such Extra Work shall be at Contractor's expense.  

	IN NO EVENT SHALL COMPANY BE LIABLE TO CONTRACTOR, ITS SUBCONTRACTORS, VENDORS OR AFFILIATES, FOR ANY LOSSES SUFFERED BY CONTRACTOR, WHETHER DIRECT OR INDIRECT, CONSEQUENTIAL, OR SPECIAL LOSS OR DAMAGE, ARISING FROM COMPANY'S REQUIREMENT FOR EXTRA WORK.  

9.	Use of Completed Portions of the Work.  Company shall have the right to take possession of and use any completed or partially completed portions of the Work, notwithstanding that the time for completing the entire Work or such portions thereof may not have expired, but such taking possession and use shall not be deemed an acceptance of any work not completed as specified.  If such prior use increases the cost of or delays the Work, Contractor shall be entitled to an equitable adjustment in its compensation and time allowed for performance.  


10.	Termination Provisions.  Notwithstanding anything contained herein to the contrary, Company may:

	(a)	terminate performance of Work under this Agreement or under an applicable Work Offer, in whole or in part, by giving Contractor thirty (30) days' notice in writing; or 

	(b)	terminate performance of Work under this Agreement or an applicable Work Offer, in whole or in part, by giving Contractor one (1) day's notice in writing, in the event of failure of Contractor to carry on any project or part of the Work in an efficient, skillful and careful manner to the complete satisfaction of Company, or in the event Work is not proceeding with such speed as, in the judgment of Company, is necessary to timely complete same, or if Contractor fails to comply with any of the provisions of this Agreement, without prejudice to any other right or remedy hereunder

	Upon receipt of notice of termination, pursuant to this Paragraph 12 or pursuant to Paragraph 2 of Part I, the Contractor shall immediately discontinue further Work so terminated.  Upon receipt of the notice of termination, Contractor shall place no further subcontracts or orders for materials, services, or facilities, except as necessary to complete any continued portion of the Work.  Contractor shall also terminate all subcontracts, to the extent they relate to the Work terminated, or, as directed by Company, and to the extent assignable, assign to Company all right, title, and interest of the Contractor under such subcontracts.  As directed by Company, Contractor will transfer title and deliver to Company the Work in process, completed Work, supplies, and other materials produced or acquired for the Work terminated, as well as the completed or partially completed plans, drawings, information, and other property that, if the Agreement had been completed, would be required to be furnished to Company.  In addition, Contractor will take any action that may be necessary, or that Company may direct, for the protection and preservation of the property related to this Agreement that is in the possession of the Contractor and in which Company has or may acquire an interest.  Termination of this Agreement shall not relieve any party from any obligation accruing or accrued to the date of such termination, nor deprive a party not in default of any remedy otherwise available to it.  The indemnification provisions of this Agreement shall survive such termination relative to all claims and other indemnified matters, discovered or undiscovered, arising out of, in connection with, or incident to this Agreement.

	If Work is terminated, and such termination occurs after commencement of any Work hereunder, Company shall pay Contractor for Work which has been satisfactorily performed to the date of termination for which Contractor has not previously been paid by Company, subject to the right of retainage or withholding as set forth herein.  In the event such termination by Company occurs prior to commencement of any Work, Company shall incur no liability whatsoever to Contractor, including but not limited to, Contractor's costs associated with Proposal preparation, the purchase of equipment or materials or supplies, and the hiring or reassignment of employees.    
	
11.	Force Majeure.  No delays in or failure or omission in the performance of any obligation under this Agreement by Contractor or Company, other than payment of money, shall constitute default under this Agreement if and to the extent such delay or failure of performance is caused by occurrences beyond the control of Contractor or Company, and which by the exercise of due diligence such party shall not have been able to avoid or overcome, including, but not limited to:  acts of God or the public enemy; expropriation or confiscation of facilities; compliance with any order or request of any governmental authority; fires, floods, explosion, accidents; strikes, walkouts or other concerted work stoppages.  Contractor shall be granted one (1) day's delay in the Completion Date for every day of such force majeure condition.  In the event of a force majeure occurrence, the party whose performance is prevented by such occurrence shall notify the other party, in writing, as soon as reasonably possible and give full particulars thereof and shall reasonably endeavor to remedy the situation as soon as possible.  

12.	Records and Audit.  Contractor is required to maintain receipts, canceled checks, vouchers, records, invoices for purchases, rate schedules, etc., to sufficiently document and properly reflect all costs and expenditures incurred by Contractor, and the disposition of any materials, tools, or equipment provided by Company.  Such records maintained shall include, but not be limited to, support for costs invoiced to the Company, all direct and indirect costs incurred by the Contractor, and other evidence which would enable Company employees to evaluate Contractor's compliance to Company's policies and procedures.  All costs and expenditures incurred by Contractor in the completion of the Work shall be recorded in such form and detail as to enable ready computation and audit of such costs.  Contractor shall preserve and make available all such records for a period of three (3) years after completion or termination of the Work.  Contractor will require all subcontractors to comply with the provisions of the paragraph by insertion of these requirements in a written agreement between Contractor and subcontractor.

	Such records shall be open to inspection and subject to audit and reproduction during normal working hours by Company's agent or its authorized representatives, including any public accounting firm selected by it.  Inspection and audit shall be performed as deemed necessary by the Company, to allow for the adequate evaluation and verification of the Contractor's costs and subsequent invoices, Work Offers, etc., submitted to the Company.  Records which will be subject to audit include, but are not limited to: (a) payroll records accounting for total time distribution of Contractor's employees working full or part-time on the Work (to permit tracing of payroll records and related tax returns), as well as canceled payroll checks, or signed receipts for payroll payments made in cash; (b) invoices for purchases, receiving and issuing documents, and all other inventory records for Contractor's stores stock or capital items; (c) paid invoices and canceled checks for material purchased and for subcontractors' and any other third parties' charges, including, but not limited to, equipment rental; and (d) travel, lodging, meals and entertainment documentation (including, but not limited to, employee expense reports and Contractor facility usage reports).  Company’s right to audit shall extend to any Change Orders or other price adjustments made in connection with this Agreement.

	Company's agents shall have prompt access to Contractor's facilities and shall be provided with adequate working space and telephone in order to conduct the audit.  These will be provided at no cost to the Company.

	If an audit inspection or examination conducted in accordance with this paragraph discloses overcharges of any nature by Contractor to Company greater than $5,000 or 1% of total billings for Work performed under this Agreement, whichever is greater, then the Contractor shall reimburse Company for all costs incurred to conduct the audit.

	Contractor shall require all subcontractors to comply with these audit provisions.  Contractor's subcontractors will cooperate fully in furnishing in an expeditious manner any records, documents, and any other information requested by Company.

13.	General Payment Conditions.

	(a)	Once each month following commencement of the Work, Contractor shall prepare an invoice for the amount accrued to Contractor for Work satisfactorily completed during the period covered by such invoice.  All invoices, with supporting data, shall be sent as set forth in Part I, or in the appropriate Work Offer, as applicable.  Upon approval of such invoice, and subject to the further provisions hereof, Company shall pay Contractor the amount accrued as shown by the invoice, less any amounts reflecting payment made on previous invoices within thirty (30) days from Company’s receipt of the invoice and supporting data.  Company may, in its sole discretion, withhold ten percent (10%) of the amount of such payments.  

	(b)	In the event Company disputes the amount or content of any invoice, Company shall not be responsible for payment of such invoice or portion of such invoice that is in dispute, until such time as the dispute is resolved.  
	(c)	All invoices must show Agreement Number (and Work Offer Number, if applicable) in order to be paid.
  
	(d)	A copy of daily time sheets for each classification showing actual hours worked, description of work performed, progress, valid receipts for all reimbursable expenses, if any, shall accompany each such Contractor's invoice submitted.  

	(e)	Final payment to Contractor (including the remaining ten percent (10%)) shall be made by Company only after presentation of Contractor's final adjusted invoice (initialed and dated by Company's Representative), accompanied by an executed Contractor's Completion Affidavit (when required by Company), a sample of which is marked Exhibit "G" and attached hereto, and properly supported by evidence (including, if requested by Company, releases or waivers of all liens, or claims for property damage and proof of payment of all taxes and other obligations assumed hereunder, arising out of or in connection with the Work by all persons, firms, corporations, or agencies of government on whose behalf such liens or claims could be or have been filed) satisfactory to Company, that all charges for labor and material incorporated in the Work and all other damages or indebtedness connected with the Work for which such liens or claims could be filed have been paid and that the Work is free of all liens, claims and encumbrances.  Such payment shall be made by Company pursuant to Contractor's final adjusted invoice following Company's receipt of evidence of payment of obligations and receipt of such invoice and final inspection report from Company's representative advising that the Work has been satisfactorily completed.  Company's payment of this invoice shall constitute its acceptance of the Work.  Acceptance by Contractor of such final payment shall constitute a waiver by it of all claims against Company related to or arising out of this Agreement.  Such final acceptance and payment by either party hereto shall not, however, release Contractor and its surety from any unperformed obligations hereunder.  

	(f)	It is understood and the parties hereto agree that the sums to be paid, as set forth above, shall be the entire consideration to be received by Contractor from Company for the Work performed hereunder, and that said sums shall include any and all taxes and contributions as set forth in Paragraph 16 hereinbelow.  Contractor shall, where applicable, separately list on its invoices all valid sales taxes on services provided hereunder.  

14. 	Sales and Use Taxes

	Prior to starting the Work and/or procurement of goods and services, Contractor shall obtain the necessary permits and licenses to remit sales, use, gross receipts and like taxes to the applicable taxing authority.  Contractor agrees to indemnify Company for all taxes, penalties and interest resulting from Contractor’s failure to properly remit itemized taxes to the applicable taxing authority.

	 (a)	Portions of Work Invoiced on a Time Plus Material Basis and/or Variations Thereof
		Upon written notice to Contractor, Company may elect to directly remit sales, use, gross receipts or like taxes to the taxing authority to whom such taxes are due and directly payable.  If Company exercises such election, Company shall provide Contractor with written evidence, as required by applicable taxing authority, prior to Contractor’s procurement or payment of taxable purchases of goods and services.

		Contractor agrees that the price to be paid for Work performed on a time plus materials basis under this Agreement includes any such sales, use, gross receipts or like taxes on materials, supplies, equipment or services furnished by Contractor and on services performed by Contractor. Contractor shall itemize Price(s), including associated sales, use, gross receipts or like taxes for each component of Work performed on a time plus material basis of which title and possession will be transferred to Company.

		For portions of Work performed on a time plus material basis, Contractor shall separately list on its invoice(s) all such taxes, including the tax rate and the taxing authority to whom such taxes are due and directly payable.

	(b)	Portions of Work Invoiced on a Lump Sum or Unit Price Basis
		Contractor agrees that the price to be paid for Work performed on a lump sum basis, or unit price basis (such as a price per foot installed, which includes labor plus materials), under this Agreement includes any such sales, use, gross receipts or like taxes on materials, supplies, equipment or services furnished by Contractor and on services performed by Contractor. 

	(c)	Other
		Contractor assumes full responsibility for and agrees to pay for, and agrees that the price to be paid by Company as set herein shall be fully inclusive of, all labor, including overtime as legally required, all overhead, and all contributions and taxes payable under federal and state social security acts, old age pension, worker's compensation laws, unemployment compensation laws and income tax laws and any other applicable laws as to all of its employees and agents engaged in the performance of the Work hereunder; and Contractor hereby agrees to indemnify and save Company harmless against the consequences of any failure by Contractor or any of its subcontractors to pay or withhold taxes, charges or compensation due on behalf of its employees or agents involved in the Work.  

15.	Purposely Omitted. 

16.	General Indemnity. One percent (1%) of the amount to be paid under this Agreement represents specific consideration to Contractor for the indemnification provided pursuant to this Agreement.
	
	(a)	To the fullest extent permitted by law, Contractor agrees to indemnify, defend, release, and hold harmless Company, its parent and affiliate companies, partners, successors, assigns, legal representatives, officers, directors, shareholders, insurers, agents and employees (collectively "Indemnitees"), from and against any and all claims, demands, losses, damages, causes of action, suits and liabilities of every kind, including all expenses of litigation, court costs, and attorney's fees, for injury to or death of any person, or for loss or damage to any property (including without limitation, claims for pollution and environmental damage), any civil or criminal fines or penalties, discovered or undiscovered, directly or indirectly arising or alleged to arise out of or in any way incidental to the performance of this Agreement or any Work performed hereunder (collectively "Liabilities"), even though caused by or arising from the active or passive, joint or concurrent (but excepting sole) negligence, breach of contract or other legal duty, or fault of any Indemnitee.   This indemnity includes Contractor's agreement to pay all costs and expenses of defense, including without limitation attorneys' fees, incurred by any Indemnitee.  This indemnity shall apply, without limitation to any "Liabilities" imposed on any party indemnified hereunder as a result of any statute, rule, regulation or theory of strict liability including, but not limited to, strict products liability or strict statutory liability.  Contractor expressly assumes the entire liability pursuant to this indemnification paragraph for any and all "Liabilities" arising in favor of any third party or governmental agency or entity, the parties hereto, their employees and their employees' representatives and beneficiaries.  This indemnification shall not be limited to damages, compensation, or benefits payable under insurance policies, workers' compensation acts, disability benefit acts, or other employees' benefit acts.  Although Contractor has caused the Indemnitees to be named as additional insured under Contractor's policies of insurance, Contractor's liability under this indemnification provision shall not be limited to the liability limits set forth in such policies.  

	(b)	Contractor further agrees, except as may be otherwise specifically provided herein, that the obligation of indemnification hereunder shall include, but not be limited to, the following:

		(i)	Liens by third persons against the Indemnitees and their property, because of labor, services, materials, or any other type of lien, furnished to Contractor, its assignees or subcontractors, in connection with the Work performed by Contractor hereunder.  
	       (ii)	Expenses, claims, fines, and penalties or other enforcement charges, resulting from the failure of Contractor to abide by any and all valid and applicable laws, rules or regulations of governmental authority with jurisdiction.  

	Contractor shall waive and release, and does hereby waive and release, any and every mechanic's lien or right of lien which accrues to it at any time upon any real estate, building or structure of the Indemnitees, or if Work is to be performed on property of third parties, every mechanic's lien or right of lien which accrues to it upon any real estate, building or structure of such third parties, as a result of the performance of the Work.  

	It is understood and agreed by Contractor that in the event any Indemnitee is made a defendant in any suit, action or proceeding for which it is indemnified pursuant to this Agreement ("Claim"), and Contractor fails or refuses to assume the defense thereof, after having been notified by Company to do so, that said Indemnitee may compromise and settle or defend any such Claim, and Contractor shall be bound and obligated to reimburse said Indemnitee for the amount expended by Indemnitee in settling and compromising any such Claim, or for the amount expended by Indemnitee in paying any judgment rendered therein, together with all reasonable attorneys' fees incurred by Indemnitee for defense or settlement of such Claim.  Any judgment rendered against Indemnitee or amount expended by Indemnitee in compromising or settling such Claim shall be conclusive as determining the amount for which Contractor is liable to reimburse Indemnitee hereunder.

17.	Patent Indemnity.  Contractor shall indemnify and hold Company, its parent and affiliated companies, harmless from any and all claims arising out of infringement of patent, copyright or proprietary rights because of use of any method, process, equipment or apparatus employed by Contractor, its assignees or subcontractors in the performance of the Work.

18.	Alternative Contribution.  If the indemnification provided for in this Agreement is unavailable to the indemnified parties with respect to any of the claims referred to therein, then Contractor, in lieu of indemnifying the indemnified parties shall contribute to the amount paid or payable by the indemnified parties as a result of such claims arising in favor of any person, corporation or other entity including the parties hereto and their employees, contractors and agents and the indemnified parties, on account of personal injuries or death or damages to property in anywise incident to or in connection with or arising out of (a) this Agreement, (b) the presence of Contractor or its employees, contractors or agents on Company's Premises, or (c) the act or omission of Contractor, its employees or agents, in proportion to Contractor's relative fault in causing such claims.  It is  the intention of Contractor to contribute to the amount paid or payable by the indemnified parties pursuant to this provision regardless of whether the claims arise in part from the negligence of the indemnified parties or whether the indemnified parties are more than fifty percent (50%) at fault.  Although Contractor is a subscriber under a worker's compensation act, disability act or other employee benefit act which would limit the amount or type of damages, compensation or benefits payable by or for Contractor, Contractor expressly assumes liability pursuant to this paragraph of any and all claims against the indemnified parties in such proportion as is appropriate to reflect Contractor's relative fault in causing such claims arising in favor of Contractor's employees and its employees' representatives and beneficiaries even if such claims arise in part from the negligence of the indemnified parties and even if the indemnified parties are more than fifty percent (50%) at fault.  Although pursuant to Paragraph 21 hereof Contractor has caused the Company, its parent and affiliated companies to be named an additional insured under Contractor's policies of insurance, Contractor's liability under this Paragraph 20 shall not be limited to the liability limits set forth in such policies.

19.	Insurance. Contractor shall procure and maintain in effect until acceptance of the Work by Company, at Contractor's sole expense, the minimum insurance coverages set forth in Exhibit "E", which shall be subject to Company's approval as to form, amount and issuing company.  Contractor shall comply with all "Additional Requirements" provisions of Exhibit "E" and said provisions are hereby incorporated in this Paragraph 21 as if fully set forth herein.  Contractor shall submit to Company at the time Contractor executes this Agreement, a Certificate of Insurance, in form satisfactory to Company, evidencing that satisfactory coverage of the type and limits set forth hereinabove are in effect.  In the event that  CONTRACTOR cannot obtain insurance coverage under the Worker's Compensation laws of the state where the Work is performed, then CONTRACTOR shall submit to COMPANY at the time CONTRACTOR executes this Agreement, and during the term of this Agreement as requested by COMPANY,  evidence that each individual employed by CONTRACTOR is covered by 24 hour accident and long term disability insurance  of the type and coverage satisfactory to COMPANY.  Should Contractor fail to comply with any of the foregoing insurance requirements, Company, in its sole discretion, may immediately terminate this Agreement.  Contractor further agrees that nothing contained in Exhibit "E" shall relieve Contractor of any of Contractor's obligations and responsibilities contained in any Paragraph of this Agreement.  


20.	Safety Precautions.  Contractor shall comply in all respects with the applicable federal, state, and local safety laws, ordinances, regulations and rules, including but not limited to those administered by the Department of Transportation and the Occupational Safety & Health Administration.  Contractor shall also comply with Company's safety procedures, which are available upon request, provided that the safety requirements listed in Company's safety procedures shall not relieve Contractor from complying with any applicable laws, ordinances, regulations and rules, including, but not limited to, those enacted pursuant to the Occupational Safety and Health Act.  In addition, Contractor acknowledges and agrees to comply with Company's Contractor Orientation practices and procedures described in Exhibit I, attached to this Agreement and entitled “Contractor Safety”.

21.	Compliance with Laws and Regulations.  Contractor certifies that unless specifically exempted, all products, commodities or services furnished under this Agreement have been furnished in compliance with all applicable laws and regulations, including, but not limited to, as amended, Title VI and Title VII of the Civil Rights Act of 1967, the Equal Pay Act of 1963, and Rehabilitation Act of 1974, the Immigration Reform Control Act of 1986, and Executive Orders of the President of the United States.  Contractor shall assure that each of its permitted subcontractors complies with said requirements as well.  Contractor agrees to protect, defend, indemnify and save harmless Company, its parent and affiliated companies, and their directors, officers, employees, and agents, from all claims, suits, liabilities and costs, including attorney fees and costs of court, arising out of Contractor's or its permitted subcontractors' violation of or non-compliance with such laws, regulations, orders and guidelines.

	Any breach by Contractor of any provisions contained in this paragraph (including, without limitation, any citation of Contractor for failure to comply with any valid law, ordinance, regulation or rule, including the Occupational Safety and Health Act of 1970 and the rules and regulations issued thereunder) which adversely affects the proper and timely completion or the performance of the Work by Contractor or affects Company's operations, shall afford Company the right, in addition to all other remedies, to invoke the provisions of Paragraph 12 hereof.  
 	
22.	Waste.  Contractor will remove all Waste from Company's Premises which Contractor generates in the course of or in connection with the Work, or that Contractor brings onto Company’s Premises, and shall lawfully dispose of same.  

23.	Company Policy Regarding Drugs/Alcohol/Weapons.  In the event that Contractor enters onto or is present at Company's Premises, Contractor agrees to advise its employees and the employees of its subcontractors and agents that it is the policy of Company that:  

	(a)	The use, possession and/or distribution of illegal or unauthorized drugs, drug-related paraphernalia or weapons on Company's premises is prohibited and the use or possession of alcoholic beverages, except where authorized by Company's management, is also prohibited; 

	(b)	Entry onto or presence on Company's premises by any person, including Contractor, Contractor's employees, subcontractors, subcontractors' employees, contract personnel, temporary employees and visitors, constitutes consent to Company to conduct searches, whether announced or unannounced, on Company's premises of the person and his or her personal effects for such prohibited items; and consent to drug testing at any time while on Company’s premises; and

	(c)	Any person who is found in violation of the policy or who refuses to permit a search or drug or alcohol test may be removed and barred from Company's premises, at the direction of Company; and

	(d)	Contractor personnel who test positive for illegal drugs or unauthorized alcohol as a result of a test conducted on Company premises, or upon request of Company, will be removed from any further performance or services under this Agreement.

24.	Right of Ingress and Egress.  To the extent necessary, Company will furnish all rights-of-way and rights of ingress and egress necessary for the prosecution of the Work.  Contractor shall not enter upon private property until all rights-of-way and rights of ingress and egress have been secured and verbal and/or written notification of such has been given to Contractor by the Company Representative.  Contractor shall comply fully with any and all terms and conditions contained in such rights-of-way  and rights of ingress and egress and shall fully indemnify Company, and Affiliate companies, in the same manner as set forth in Paragraph 18 above, for any costs and expenses incurred by Company, its parent and affiliated companies, as a result of any non-compliance therewith by Contractor.

25.	Public Relations.  Contractor shall exert all reasonable efforts to maintain good will for the benefit of Company with the landowners, tenants, and lessees along the right-of-way, and with the general public.

	Nothing contained herein shall permit or be deemed to permit use by Contractor of Company's name, directly or indirectly, in the form of advertising or in a press release without the prior receipt of Company's written approval.

26.	Independent Contractor.  The parties hereto agree that the Work rendered by Contractor in the fulfillment of the terms and obligations of this Agreement shall be as an independent contractor, and this Agreement does not create an employer/employee relationship between Company and Contractor.  Contractor is not entitled to the benefits provided by Company or its parent, subsidiaries or affiliates to their employees, and Contractor is not an agent, partner, or joint venturer of Company, its parent or any subsidiary or affiliate.  Contractor shall act at its own risk and expense in its fulfillment of the terms and obligations of this Agreement and agrees to employ and direct any persons performing any work hereunder.  Contractor shall not represent itself to third persons to be other than an independent contractor of Company, nor shall Contractor offer to agree to incur or assume any obligations or commitments in the name of Company.  

27.	Other Contractors.  Company reserves the right, at all times, to enter into other agreements in connection with the Work.  At such times as Company may engage other contractors to work concurrently on the project, Contractor shall cooperate with and program and coordinate the Work with that of the others to the satisfaction of the Company's Representative, and so conduct its operations as to avoid interference with such other contractors' activity to the maximum extent possible in the best interests of the entire project; provided, however, that Company shall use its reasonable efforts to ensure that other contractors shall carry out their activity with a minimum of interference with Contractor's responsibilities, job sequence and schedule.

28.      Confidentiality. It is understood that Contractor may have access, as determined by Company in its sole discretion, to confidential materials and information ("Confidential Information") of Company, its parent, subsidiaries, or affiliates in order to provide the Work hereunder. Although Company shall endeavor to supply Contractor with reliable and accurate information, Company does not make any representation or warranty, express or implied, as to the accuracy or completeness of the Confidential Information furnished for the purposes of the Work.  Company shall have no liability to Contractor, nor its directors, officers, employees or advisors to Contractor, or any of its representatives, arising out of the use of Confidential Information by Contractor or its representatives. The above restrictions shall apply to Contractor's parent corporation and all of its subsidiaries and affiliates, if any. It is further understood that Contractor will utilize the Confidential Information received by it only for the purpose of providing the Work contemplated hereunder and for no other purposes whatsoever.  In no event shall Contractor divulge any such Confidential Information to any third party without the express prior written consent of Company's Representative. In the event any Confidential Information is requested or required of Contractor in the course of legal proceedings, interrogatories, subpoenas, or similar process conducted by a third party, Contractor shall promptly notify Company of such request or requirement in order that Company may seek appropriate injunctive relief or protective order, or waive Contractor's compliance with the provisions hereof.  Upon termination of this Agreement, Contractor agrees not to disclose or use any Confidential Information that it may have concerning the affairs of Company; provided, however, that nothing in this Paragraph 32 shall be construed to prohibit Contractor from operating its business in competition with Company.  Contractor shall advise all recipients of Confidential Information as to the provisions of this Paragraph and their commitment to be bound by its conditions, and it is agreed that the provisions of this Paragraph shall survive the termination of this Agreement.  Contractor agrees that none of the Confidential Information supplied hereunder shall be used in any manner against Company, including, but not limited to, usage for any type of litigation involving Company, its subsidiaries, affiliate companies and its parent corporation.

29.	Governing Law.  Unless otherwise specified in a particular Work Offer, this Agreement and the rights and duties of the parties arising out of this Agreement shall be governed by and construed in accordance with the laws of the State of Texas, except provisions of that law referring to governance or construction of the laws of another jurisdiction.  Any action arising out of this Agreement or the rights and duties of the parties arising out of this Agreement may be brought, if at all, only in the courts of Texas.  Venue shall be proper in Harris County.

30.	Controlling Provisions in Case of Conflict.  Should any conflict exist or seem to exist between any of the parts or Exhibits of this Agreement, the provisions of Part II, General Terms and Conditions, of this Agreement shall control and be decisive of the issue.

31.	Assignment and Subcontracting.  Contractor shall not assign this Agreement nor assign or hypothecate any payment or part of the payment which may accrue hereunder, nor subcontract the Work or any part thereof, without first having obtained written approval from Company. In the event Company grants such approval, Contractor shall nonetheless be obligated to Company to complete the Work in the time and manner herein agreed, all in accordance with the terms and conditions hereof.  Any transfer or assignment in violation of this Paragraph 35 shall be void.

	Contractor shall further cause each subcontractor to assume and satisfy all obligations of Contractor hereunder to the full extent same may be applicable to the portions of the Work subcontracted.  Contractor shall be liable for all acts and omissions of any assignee, subcontractor, or any of their employees or agents, as if performed or omitted by Contractor.   

32.	Proprietary Rights.  All materials which Contractor is required to furnish, prepare or develop in the performance and completion of Work hereunder (whether delivered to Company or not), including, but not limited to, reports, plans, drawings and specifications, calculations, maps, sketches, notes, data and samples, are the sole and exclusive property of Company without limitation (except Contractor may retain a copy thereof), subject to Contractor's right to use the same to perform the Work under this Agreement.  Such materials (including all copies thereof) shall, together with any materials furnished by Company hereunder, be delivered to Company upon request and in any event upon completion or termination of this Agreement.  All such materials shall be considered to be confidential and Contractor may not disclose such materials or information provided to Contractor by Company to any third parties without Company's express consent.  

33.	Contractual Rights.  The terms and provisions of this Agreement shall inure to the benefit of and be binding upon the successor, assigns and representatives of the parties hereto.  Contractor agrees that the exercise of any and all rights or remedies at law or in equity against any parent, subsidiary or affiliate of Company by Contractor, its successors, assigns and representatives, arising out of or in connection with the Work or any obligation under this Agreement, is hereby expressly waived.  The provisions of this Agreement shall not impart rights enforceable by any person, firm or organization not a party or not bound as a party, or not a permitted successor or assignee of a party bound to this Agreement.  

34.	General.  The terms and provisions of this Agreement are intended to supersede any conflicting terms or conditions in any other agreement between the parties.  This Agreement contains the entire agreement between the parties and shall not be modified or supplemented except by written instrument duly executed by both parties.  If any provision of this Agreement shall, for any reason, be held violative of any applicable law, and said provision of this Agreement is held to be unenforceable, then the invalidity of such a specific provision herein shall not be held to invalidate any other provisions herein, which other provisions shall remain in full force and effect unless removal of said invalid provision destroys the legitimate purposes of this Agreement, in which event this Agreement shall be canceled.  The terms and provisions of Paragraphs 5, 6, 10, 14, 18, 19, 20, 32, 33, 36, and 37 shall survive the termination of this Agreement.  No waiver of any of the provisions of this Agreement shall be deemed or shall constitute a waiver of any other provisions hereof (regardless of whether similar), nor shall any such waiver constitute a continuing waiver unless otherwise expressly provided.  IN NO EVENT SHALL COMPANY OR ANY AFFILIATE BE LIABLE TO CONTRACTOR FOR ANY LOST OR PROSPECTIVE PROFITS OR ANY OTHER SPECIAL, PUNITIVE, EXEMPLARY, CONSEQUENTIAL, INCIDENTAL OR INDIRECT LOSSES OR DAMAGES (IN TROT, CONTRACT, OR OTHERWISE) UNDER OR IN RESPECT OF THIS AGREEMENT OR FOR ANY FAILURE OF PERFORMANCE RELATED HERETO HOWSOEVER CAUSED, WHETHER OR NOT ARISING FROM COMPANY’S OR AFFILIATES’ SOLE, JOINT, OR CONCURRENT NEGLIGENCE.

COMPANY EXPRESSLY DISCLAIMS WARRANTY AS TO ANY DOCUMENTATION PROVIDED BY COMPANY IN CONNECTION WITH THIS AGREEMENT, INCLUDING BUT NOT LIMITED TO, DRAWINGS, PLANS AND SPECIFICATIONS.

35.	Services for Affiliates. The services to be performed by Contractor under this Agreement shall be performed, in certain cases, for one or more of Company's Affiliates.  In the event an Affiliate requires Contractor's services hereunder, a Work Offer for such service shall be issued in the Affiliate's name and executed by the Affiliate and Contractor.  Such Work Offer shall be in the form shown on Exhibit "F-1", attached hereto and made a part hereof for all purposes.  Upon execution of said Work Offer, Contractor shall perform such Work for Affiliate in accordance with the Work Offer and the terms and conditions of this Agreement.  By execution of the Work Offer, the Affiliate shall be entitled to all rights, privileges, and protections and liable for all commitments and responsibilities held by Company under this Agreement, with respect to the Scope of Work under the Work Offer.  By entering into a Work Offer with any such Affiliate, Contractor agrees that Company is released and hereby does release Company from, any obligations including payment obligations, and liability of every kind and character hereunder to Contractor for the Work under such Work Offer, whether based on the law of contracts, tort (including, without limitation, negligence of every kind and strict liability without fault), or property, or arising under common law or statutory law, or at equity.  Contractor shall assert any and every "claim" of any kind or nature under an Affiliate's Work Offer exclusively against Affiliate and not against any one or more of Company, nor its officers, directors, employees or agents nor entities affiliated with Company by common control or ownership, nor any of them individually or collectively.  Contractor shall enforce or attempt to enforce any such claim exclusively against the assets of Affiliate and not against the assets of any affiliated entity, or any of their officers, directors, employees or agents.  "Claims" for the purposes of Affiliate's Work Offer shall include, without limitation, any claim relating to, associated with, arising out of in any way incidental to the Work furnished or the execution, inducement to enter into, performance, non-performance, or breach of  Affiliate's Work Offer.

PART III

INSTRUCTION AND INFORMATION TO BIDDERS

Please complete all areas requesting information and rates, properly execute both sets of documents under Part I, General Undertakings and Obligations of the Parties hereto, and return both complete sets of documents.  The requirements, which each such executed Proposal shall meet, are:

Proposals by corporations shall be signed with the legal name of the corporation, followed by the name of the state of incorporation and by the signature and designation of the president, secretary or other person authorized to bind the corporation in the matter.  The corporate seal should also be affixed and the name of each person signing typed or printed below  his signature.  The signature of the signatory shall also be notarized.

When requested by Company, satisfactory evidence of the authority of the persons signing on behalf of the Bidder shall be furnished.

A.	Identity of Bidder
	The full name and physical address of the bidder must be included and the Proposal must be signed with Bidder’s usual signature.  Proposals by partnerships shall include the full names of all partners and shall be signed with the partnership name by one of the members of the partnership (identified as a “general partner”) or by an authorized representative.

B.	Changes and Corrections
	Erasures or other changes in the contract documents are not allowed.

C.	Entire Work
	Proposals must cover the entire Work as specified, including any addenda thereto.

D.	Financial Statement
	Bidder shall furnish a financial statement in form acceptable to or provide by Company, properly executed, if such statement is required by Company in its letter of transmittal.

E.	Withdrawal of Proposal
	A proposal may be withdrawn only by written or telegraphed request received by Company prior to the time for opening of bids announced in Company’s letter of transmittal.

F.	Exceptions to Specifications
	Exceptions, if any, to the requirements of the specifications forming a part of the Contract Documents shall be specifically noted in the proposal cover letter.

G.	Contractor Invoicing Policy and Procedure
	The policy and procedure set forth herein for Contractor invoicing has been developed to provide a more uniform general sequence of events, accountabilities and responsibilities leading to the most expeditious manner of Company making payment to Contractor.

	All invoices not complying with Company policy and procedure could delay timely payment to Contractor.  Any questions regarding these policies and procedures should be directed to the applicable Manager of Construction.

Company expects to award the Contract upon completion of  its evaluation of Proposals and to issue a written notice of award within five (5) calendar days after the date set for bid opening.  Bids will be  opened privately, and Company reserves the right, as its interests may require, to reject any or all proposals for any reason and to waive any informality in Proposals received.

Contractor shall deliver to Company at the time Contractor executes this Contract the Insurance Certificate (or certificates) required in Exhibit E of these Contract Documents, plus certified copies of permits to do business in the states in which the Work  will be performed.

Company will not execute the Contract until all the required documents are received by it, and shall have the right to revoke its notification of award if Bidder fails to deliver the above described documents, although Company may, in its discretion, allow  longer period of time for delivery of the indicated documents.

PART IV

PROPOSAL OF BIDDER

RIGHT OF WAY AND PERMIT SERVICE PERSONNEL
RATE SCHEDULE

Term: September 15, 1999 to December 31, 1999

					Per Calendar Day		 **      Per Hour         			
					
Land, Property & Permit Agent I		$			$		
Land, Property & Permit Agent II		$			$		
Land, Property & Permit Agent III		$			$		
Project Manager (Designated)		$			$		
Right-Of-Way Clerk			$			$		


If Contractor’s personnel work less that five (5) hours in any given workday, the hourly billing rate shall apply.

If  Contractor’s personnel work in excess of five (5) hours in any given workday, the daily billing rate shall apply.

**  If Contractor’s personnel work in excess of five (5) hours in any given workday on multiple projects with different Work Order Numbers, the Billing rate formula shall be the Daily Billing rate divided by (8) hours = the hourly rate.  This amount billed under this formula shall not exceed the daily billing rate.

CONTRACTOR INVOICING & REIMBURSEMENT/CLARIFICATION

The following invoicing and reimbursement requirements/clarifications are to be consistently adhered to by contractors providing services under a fully executed Term Rate Agreement for Right-Of-Way and Permit Services (TRA).

1.0	INVOICE BACKUP

1.1	Contractor shall insure the backup is provided with each invoice to substantiate charges.

1.2	Backup will be provided by third party receipt 1  or invoice in addition to the “Statement by Independent Landman for Day Work & Expenses” (Form 1186-1).

1.3	Company may require (Form 1186-1) be signed by Company Representative prior to submittal for invoicing by Contractor when Contractor’s Employee is assigned to a Company office location.

1.4	Company has the option to (i) return any invoice without sufficient backup; or (ii) short pay invoice until backup is provided on line item in question.


					
1 Third party receipt is defined herein as an original acknowledgment by a vendor of payment for goods, services or information obtained for which 
the Contractor or Contractor’s employee is seeking reimbursement.





2.0	WORK OFFERS

2.1	Work offer or Affiliate Work Offer may be accomplished as provided for in the TRA.

2.2	Company may provide Work Offer’s to Contractor prior to Company’s contact of Contractor’s employee(s).

3.0	WORK ON NATIONAL AND/OR MAJOR RELIGIOUS HOLIDAYS

	Contract employees shall not work or be invoiced for Company designated holidays unless preapproved on and individual basis.

3.1	Company designated holidays include:  Thanksgiving Day, Christmas Day, New Year’s Day, July 4th, Memorial Day, Labor Day

3.2	In addition to the Company designated holidays stated above, those Contract Employees whose assigned work location is in a Company office shall not work on or invoice for days the Company office is closed due to adverse weather conditions or observed holidays, i.e., day before Christmas day, preceding or after  designated holiday, etc. unless preapproved on an individual basis.

4.0	MILEAGE RATE


4.1	Mileage rate is the current federally mandated mileage rate.

		 4.1.1	Mileage is defined as mileage directly related to Company’s projects and does not include  mileage for daily travel to and from job reporting location or office unless previously authorized in writing by Company.

5.0	LODGING, MEALS AND INCIDENTAL EXPENSE

5.1	Company shall authorize detailed lodging, meal and incidental expense reimbursement as the method of invoicing by Contractor for living expenses of Contractor’s employee while assigned to Company’s business/projects that require Contractor’s employee to temporarily relocate from their permanent/home base residence.  Detailed lodging, meal and incidental expense allowance will not be authorized for services performed within a 65-mile radius of Contractor’s employee’s permanent/home base unless approved in advance by Company.

5.2	Lodging expense is not to exceed $65.00 per day, including applicable taxes.  Company has the option to require Contractor’s employee to relocate to alternate lodging if cost is inappropriate to location and/or Company’s business/project requirements.

	 	 5.2.1	Lodging expense is authorized when Company’s business/project requires an overnight stay away from employee’s permanent/home base residence.

  	  	5.2.2	Lodging expense must be substantiated by third party receipt.

	
	5.3	Meal and incidental expense allowance is not to exceed $25.00 per day.  Meal and incidental  expense  allowance need not be substantiated by third party receipt.  Estimated at $5.00 breakfast, $8.00 lunch, $12.00 dinner.

	 	 5.3.1	EXCEPTION:  (i) Meal and incidental expense is authorized when substantiated by receipt when contract employee’s required work day exceeds 10 hours and is not associated with overnight lodging or per diem meal expense as provided in paragraph 5.3; (ii) in the normal conduct of required Company business, it may be necessary for Contractor’s employee to occasionally purchase a meal for third parties.  This incremental additional cost is authorized when substantiated by receipt.

  		 5.3.2	If contract agent is receiving meal and incidental expense as referenced in paragraph 5.3 and purchases a meal for a third party in the normal conduct of Company business, the daily meal and incidental expense shall be reduced by the amount listed for each meal in paragraph 5.3.

        		 5.3.3	Company has the option to suspend exceptions stated above with advance notice prior to invoicing.

6.0	PER DIEM RATES

	6.1	Company has the option of stipulating per diem (lodging, meals, and incidental expenses) as the method of invoicing by Contractor for living expenses of Contractor’s employee while assigned to Company’s business/projects that require Contractor’s employee to temporarily relocate from their permanent/home 	base residence.   Per diem allowance will not be authorized for services performed within a 65-mile radius of Contractor’s employee’s permanent/home base residence unless approved in advance by Company.

	6.2	Per diem rate shall not exceed $80.00 daily.  Company has option to revise per diem rate at the time of  Work Offer, if said rate is not appropriate to location and/or Company’s business/project requirements.

		6.2.1	EXCEPTION:  In the normal conduct of required Company business, it may be necessary for Contractor’s employee to occasionally purchase a meal for third parties.  This incremental additional cost is authorized when substantiated by receipt.  Company has the option to suspend this exception with advance notice prior to invoicing.  Requirements of paragraph 5.3.2 do not apply.

7.0	OTHER BILLABLE EXPENSES

	7.1	Company shall authorize invoicing for Contractor’s or Contractor’s employees’ reasonable out-of-pocket expenses incurred in the performance of  Company’s business/project as set forth in Part IV, 4.4 of the 	TRA.  All such invoicing must be substantiated by third party receipt/invoice.  Reasonable out-of-pocket expenses include but are not limited to:
			Postage
			Long distance business phone calls
			Freight
			Purchase of maps or records
		Other costs authorized in writing by Company that are directly associated with Company’s business/project and are substantiated by third party receipts or invoices.

	7.2	Company does not authorize invoicing for costs associated with parking, bridge, tunnel, bus, taxi, and road tolls or similar expenses when Contractor’s Employees whose assigned work location is in a Company office.  These type expenses are reimbursable only when associated with field work on Company’s business/projects.

8.0	COMPANY RIGHTS OF MODIFICATION TO THE TRA

	8.1	Company shall have the right to allow exceptions to and/or modify terms and conditions of the TRA with written notice to Contractor.

		8.1.1	Exceptions will be effective on the date of written notification. 


PART IV

RIGHT-OF-WAY AND PERMIT SERVICES PERSONNEL
CLARIFICATIONS


Contractor’s rates set out in Part IV and Exhibit “D” shall be governed by the conditions and clarifications set forth below:
 
1.0	RIGHT OF WAY STANDARDS AND PROCEDURES

	The Company specifications, procedures and instructions (Work Offers, written or verbal, as directed by Company Representative) for Right-Of-Way and Permitting work associated with pipeline, pipeline related facilities, plants, etc., shall be adhered to by the Contractor.

2.0	LABOR R ATE AND EQUIPMENT RATE SCHEDULE

	Contractor shall furnish a labor and equipment rate schedule with proposal to be attached hereto and incorporated herein by reference as part of Exhibit “D”.

3.0	LAND, PROPERTY AND PERMIT PERSONNEL - QUALIFICATION
	REQUIREMENTS

	3.1	Land,  Property and Permit Agent I	(Pre-Journeyman/Trainee - 0 to 3 Years Experience)

		Must have a working knowledge of construction drawings; must be able to examine public records to determine ownership and property rights; able to plot property descriptions from public records, including metes an bounds; able to negotiate with property owners and public officials to secure, purchase or lease land and right-of-way for utility lines, pipeline and other construction projects plus secure survey permits.  Must be knowledgeable of the county, state and federal permits required, plus 	the capability of securing same.  (Example:  county, state and federal road crossings; railroad crossings; river and stream crossings; state and federal fish and game permits; landfill permits; water, both acquisition and discharge; historical and archaeological, etc.)

	3.2	Land, Property, and Permit Agent II (Journeyman - 3 or More Years Experience)

		In addition to the qualifications and duties described in 3.1 above, the Land, Property and Permit Agent II must have a proven record in examining public records; effective settlement of damages resulting from construction activities; proven capability in interpreting Company policy and procedure as it relates to purchasing property, securing permits, securing easements, etc.

	3.3	Land, Property and Permit Agent III (Professional - 5 Years Minimum Experience or Current SR/WA)

		In addition to the qualifications and duties described in 3.1 and 3.2 above, the Land, Property and Permit Agent III must be able to coordinate the activities of at least three or more individuals during the course of land, property or permit acquisitions pertinent to one or more projects as assigned.  Further, must have an excellent working knowledge of company procedures and guidelines and must be able to 	counsel and advise the Company Representative as required.

	3.4	Project Manager/(Designated)

		In addition to the duties described in 3.1, 3.2, and 3.3 above, the Project Manager shall be able to 	coordinate the activities of three or more individuals and will be an individual designated by the Company generally for a specific project.


4.0	LAND, PROPERTY AND PERMIT SERVICE PERSONNEL

	4.1	Workday and workweek for Right-Of-Way and Permit personnel will not be limited to specific number of hours or days.  However, most Company projects entailing Right-Of-Way work may require ten (10) hour days, six (6) days a week. 

	4.2	If an authorized representative of Company requests that Contractor’s Representative meet with him in the field or company’s Office for the purpose of defining the intended work, Company shall make payments at the applicable rates as shown in Part IV.

	4.3	If  Company temporarily transfers Contractor’s employee away from his assigned project location, Company will reimburse Contractor for reasonable additional transportation, hotel, taxi, auto rental, or other reasonable additional expense authorized by Company’s Representative and incurred by Contractor’s employee as a result of said temporary reassignment; provided, however, that the employee 	maintains, as approved by Company’s Representative, his living quarters at the initial assigned proper location.

	4.4	Miscellaneous Costs.  Miscellaneous Costs shall be reimbursed at the rates set forth in Exhibit “D” (Contractor’s Labor and Equipment Rate Schedule) attached hereto and incorporated herein by reference.

	Miscellaneous Costs Shall include costs for:
	Postage
	Long distance business phone calls
	Freight
	Purchase of maps and records
	Other costs authorized in writing by Company that are directly associated with a project and are substantiated by receipts.

5.0	TAX ON SALE OF RIGHT-0F-WAY AND PERMIT SERVICES

	Company Representative from time to time may request Contractor to work in states in which the state legislature has endorsed a bill to impose a sales tax on the sale of services (Right-Of-Way and Permit Services) performed within the state.  Contractor shall notify and provide Company Representative with the documentation and pertinent information reflecting the effective date of tax enforcement, the percent sales tax levied, etc.

	Contractor’s invoice shall reflect the specified percent sales tax as a separate cost item on all invoices, in lieu of adjusting Contractor’s individual rates as set forth in Part IV herein.

6.0	COMPANY REPRESENTATIVE

	The words “Company Representative” as used herein shall mean ______________________ (or his designate), who is responsible for all communications and general directions to Contractor and who shall have authority generally of administering the provisions of this Agreement.

7.0	INVOICING

	All invoices, with supporting data as referenced in Part IV and Exhibit “D”, shall be sent to the following person as designated by Company:

			




	     		
	

EXHIBIT “A”

RIGHT-OF-WAY AND PERMITTING SERVICES

SCOPE OF WORK

Contractor  shall furnish such qualified personnel or equipment of provide such services as may be requested in writing by Company form time to time during the term of this Agreement, to accomplish generally the following described Work:

Contractor agrees to perform for Company any or all services in connection with acquisition of deeds, options, easements, leases, permits, damage releases, tenant’s consents and/or the furnishing of abstract and title information and any other related services as may be specified by Company.

The Work to be performed by Contractor will include, but not necessarily be limited to :

a.	Examine and search public records to determine land ownership, including the names and addresses of surface owners, tenants, renters, mortgages, etc.

b.	Furnishing information necessary to prepare easements, conveyances, deeds, options, leases, permits, licenses in form acceptable to Company.

c.	Furnishing information necessary for condemnation proceedings, if any when requested by Company.

d.	Acquisition and delivery to Company of properly executed deeds, easements, leases, permits, damage releases, tenants consents and other documents in such forms to comply with the requirements of the Company.

e.	Assemble all pertinent information available into working files in such forms as to comply with the requirements of Company.

EXHIBIT “D”

LABOR AND EQUIPMENT RATE SCHEDULE
(To Be Furnished by Contractor)


The following rates are effective					:

SPECIAL EQUIPMENT AND MISCELLANEOUS COSTS



Contractor shall be reimbursed for authorized special equipment and miscellaneous costs as substantiated by receipts.  Contractor shall be allowed 				percent of total substantiated costs for overhead and incidental handling costs.



EXHIBIT E

MINIMUM INSURANCE REQUIREMENTS

Worker Compensation and Employers Liability Insurance

Contractor agrees to comply with Workers Compensation laws of the state where the Work is performed, and to maintain a Workers Compensation and Employers Liability policy.  This policy shall be endorsed to provide: all states coverages, voluntary compensation coverages and occupational disease.  If the Work is to be performed on or near navigable waters, the policy shall include coverage for United States Longshoremen's and Harbor Worker's, Death on the High Seas, Jones Act, and all shall contain endorsement for Borrowed Servants.

Workers Compensation		Statutory

Employer's Liability		$500,000 Each Accident (Minimum)
				$500,000 Disease Each Employee 

General Liability Insurance

General Liability insurance, endorsed to provide coverage for explosion, collapse and underground damage hazards to property of others; Contractual Liability (particularly the applicable provisions of the "General Indemnity" section of this Contract); Contractors Protective Liability (if subcontracting is authorized) and Products and Completed Operations (for a minimum of two year after acceptance of the Work).  Watercraft exclusions deleted (if Work necessitates the use of watercraft of any kind).

Bodily Injury			$500,000 Each Occurrence (Minimum)
Property Damage			$500,000 Each Occurrence (Minimum)

or

Bodily Injury and
Property Damage			$500,000 Combined Single Limit Each Occurrence (Minimum)

Automobile Liability Insurance

Automobile Liability insurance which shall include coverage for all owned, non-owned and hired vehicles.

Bodily Injury			$500,000 Each Person (Minimum) 
				$500,000 Each Occurrence (Minimum)
Property Damage			$500,000 Each Occurrence (Minimum)

or

Bodily Injury and
Property Damage			$500,000 Combined Single Limit Each Occurrence (Minimum)

Excess Umbrella Liability Coverage

Bodily Injury and
Property Damage			$1,000,000 Combined Single Limit Each Occurrence (Minimum)
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Owner's/Contractor's Protective Liability Insurance

If requested by Company, Contractor shall purchase an Owner's/Contractor's Protective Liability policy which shall name Company, its parent and affiliated companies as the insured.  The policy shall be endorsed to provide that it is primary to any insurance carried by Company, its parent or affiliated companies.

Bodily Injury
Property Damage			$1,000,000 Combined Single Limit Each Occurrence (Minimum)

Additional Requirements

Contractor shall require any subcontractor at any tier, vendor, supplier, material dealer and others connected with the Work to provide and maintain insurance at all times during the period that their agreement related to Work under this Contract is in force and effect at the subcontractor's, vendor's, supplier's, material dealer's, or others' own cost, with insurance limits and in form and issuing companies acceptable to Company.

Contractor shall submit to Company at the time Contractor executes this Contract, a Certificate of Insurance, in form satisfactory to Company, evidencing that satisfactory coverages of the type and limits set forth hereinabove are in effect.  Policies providing such coverages shall contain provisions that no cancellation or material changes in the policies shall become effective except on thirty (30) days advance written notice thereof to Company.  Irrespective of the requirements as to insurance to be carried as provided for herein, the insolvency, bankruptcy or failure of any insurance company carrying insurance of Contractor, the failure of any insurance company to pay claims accruing, or the inadequacy of the limits of the insurance, shall not affect, negate or waive any to the provisions of this Contract including, without exception, the indemnity obligations of Contractor.

Contractor agrees to require any policies of insurance, except Workers Compensation coverages, which are in any way related to the Work and that are secured and maintained by Contractor or its subcontractors, to include Company, its parent and affiliated companies, and their directors, officers, employees and agents, as Additional Insured.  Furthermore, Underwriters shall waive all rights of recovery against Company, its parent and affiliated companies which Contractor may have or acquire because of deductible clauses in or inadequacy of limits of, any policies of insurance maintained by Contractor.

Contractor agrees to require all such policies of insurance which are in any way related to the Work and that are secured and maintained by Contractor or its subcontractors, to include clauses providing that each underwriter shall waive its rights of recovery, under subrogation or otherwise, against Company, its parent and affiliated companies and their directors, officers, employees and agents.
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	EXHIBIT F - WORK OFFER

								AGREEMENT NO.:  ___________________
								WORK OFFER NO.:  _______________	

	Contractor submits this Work Offer Proposal to Company pursuant to the terms of the Agreement dated ___________________, by and between____________________ ("Company) and _______________________. ("Contractor") ("Agreement").  By its execution hereof, Contractor agrees to perform for Company pursuant to the terms, conditions and provisions of the Agreement, the following described Work, and shall furnish all labor, technical capability, tools, equipment, transportation, materials, (except set forth below), and other facilities and items necessary or convenient to complete the following work as further described and specified in the Specifications and/or Drawing attached hereto and by this reference made a part of this Work Offer ("the Work"):   

1. Project Name/Description of Work: 											
															

2. Company shall furnish the following materials to the following work site(s): 						
															

3.  The Work shall be performed at the following location(s ): 								

4.  Contractor shall commence the Work by ______________________, 199_, and shall complete the Work on or before __________________________, 199_..

5.  Contractor offers to complete the Work in accordance with the Agreement for the following consideration, which shall constitute full and complete payment therefor:
	[  ]	(a)	the total lump sum amount of $                       .
	[  ] 	(b)	in accordance with the Price Schedule, Exhibit D (dated ________________) to the Agreement.
	[  ]	(c)	in accordance with price per work unit as set forth in Attachment 1, attached hereto and incorporated herein.
	[  ]	Waive 10% Retainage Fee
	[  ]	Do not Waive 10% Retainage Fee

6.  Contractor shall submit invoices to:  
	_____________________________________.
	Attn.:  Accounts Payable
	(location and person requesting services)



This Work Offer Proposal is hereby submitted to Company by Contractor as of the           day of _______________________, 199__.

			"Contractor" 
			_________________________________
											   
			By: 											
			Title: 											

Agreed to and accepted this                     day of __________________, 199__.

			"Company"
			
  
			By: 											
	Title: 						




	


	EXHIBIT F1 – AFFILIATE WORK OFFER

								AGREEMENT NO.:  _____________________
								WORK OFFER NO.:  			

	Contractor submits this Work Offer Proposal to Company pursuant to the terms of the Agreement dated _________________, 1999 by and between _______________________ ("Company) and _______________________ ("Contractor") ("Agreement"). Pursuant to Paragraph 39 of the Agreement, _________________________________________, an Affiliate of Company ("Affiliate"), requests the services of Contractor, and by its execution hereof, Contractor agrees to perform for these services for Affiliate pursuant to the terms, conditions and provisions of the Agreement.  Accordingly, Contractor agrees to perform the following described Work, and shall furnish all labor, technical capability, tools, equipment, transportation, materials, (except set forth below), and other facilities and items necessary or convenient to complete the following work as further described and specified in the Specifications and/or Drawing attached hereto and by this reference made a part of this Work Offer ("the Work"):   

1. Project Name/Description of Work: 											
															

2. Affiliate shall furnish the following materials to the following work site(s): 						
															

3.  The Work shall be performed at the following location(s ): 								

4.  Contractor shall commence the Work by ______________________, 199_, and shall complete the Work on or before __________________________, 199_..

5.  Contractor offers to complete the Work in accordance with the Agreement for the following consideration, which shall constitute full and complete payment therefor:
	[  ]	(a)	the total lump sum amount of $                       .
	[  ] 	(b)	in accordance with the Price Schedule, Exhibit D (dated ________________) to the Agreement.
	[  ]	(c)	in accordance with price per work unit as set forth in Attachment 1, attached hereto and incorporated herein.
	[  ]	Waive 10% Retainage Fee
	[  ]	Do not Waive 10% Retainage Fee

6.  Contractor shall submit invoices to:  
											 (Affiliate
	Attn.:  Accounts Payable
	(location and person requesting services)

INVOICES MUST CLEARLY INDICATE THE AGREEMENT NUMBER, AND THE WORK OFFER NUMBER.

	In accordance with Paragraph 39 of the Agreement, by the execution of this Work Offer, Affiliate hereby adopts and ratifies the Agreement, as it applies to this Work Offer.  As to the services performed pursuant to this Work Offer, Affiliate shall be entitled to all rights and privileges under the Agreement, and agrees to be responsible and liable for all commitments and responsibilities pursuant to the Agreement, arising out of or in connection with the Work performed under this Work Offer.

This Work Offer Proposal is hereby submitted to Affiliate by Contractor as of the ______ day of _______________________, 199__.

			"Contractor" 
			__________________________________

			By: 											
			Title: 											

Agreed to and accepted this                     day of                                           , 199   .

			"Affiliate"
			_______________________________________

			By: 											

	Title: 	

EXHIBIT G

Contractor's Completion Affidavit

__________________________. located at P.O. Box ____________________________, having entered into a contract with _____________________________. ("Company"), dated ______________ 1999 to provide the following:
	
	
	

does hereby certify that said contract has been fully and finally completed; that all labor has been fully and entirely paid; that all Federal and State Unemployment and Old Age Benefit Taxes have been paid, or will be paid when due; that all valid State  Sales and Use Taxes properly levied on materials, equipment, supplies and services furnished by Contractor have been paid; that all Federal or State Income Taxes required by law to be withheld from employees or others have been withheld and remitted to the proper taxing authority, or will be remitted when due; that all premiums for insurance requirements, all claims for damages of any nature arising from the fulfillment of said contract, all materials, supplies, etc., all labor and bills for materials, supplies, etc., of any and all subcontractors, have all been paid; that payment has been made in full of all claims for damages for which Contractor is required to indemnify Company, its parent and affiliated companies, hereunder, and that any other items payable by the Contractor under said contract have all been paid.

Contractor agrees to indemnify, save and hold harmless Company from any claims, damages, or expenses arising from Contractor's failure to perform or fulfill any of the acts or obligations referred to above.



								______________________________
									Contractor



													
								By					

State of 					

County 					

							, an individual, makes oath and says that he is representing __________________________ with headquarters at ____________________________ and that he examined the foregoing statement and that it is a true and correct statement of facts in respect to each and every matter set forth therein.

Subscribed and sworn to before me this             day of                                                              , 1999
                           			  County 		 State.

													
									Notary Public			
My commission expires 			






EXHIBIT I
CONTRACTOR SAFETY


Gas Pipeline – Operating Procedures Manual
Number 110.180
Safety









	EXHIBIT "L"

		WORK CHANGE ORDER
	
	
	AGREEMENT NO.: 
______________________

	
	
	WORK CHANGE DATE


	CONTRACTOR 
.
	
	AGREEMENT DATE: 
_________________

	PROJECT NAME

	
	WORK OFFER NO.

	MODE OF PAYMENT
_ Unit Price		_ Force Account		Agreed Amount $                             
	
	INVOICE NUMBER

	DATE WORK STARTED                                      DATE WORK COMPLETE

	
	INVOICE AMOUNT

	DESCRIPTION OF WORK (INCLUDE REFERENCE DRAWINGS IF PERTINENT):		     













REASON FOR WORK:










	
	   Type Of Extra   

_ Contract Unit Price
_  Scope Change
_  Construction Drawing Error
_  Site Condition Change
_  Job Acceleration
_  Other

                                                         
                                                        







	OFFICE AUTHORIZATION (NAME, TITLE)
	
	DATE OF AUTHORIZATION


	FINAL INSPECTION OF WORK (NAME)
	
	

	Company Payment Approvals
	
	
	Contractor Acceptance
	
	

	Title
	Name
	Date
	Title
	Name
	Date

	Manager/Company
Representative

	
	
	
	
	

	Director of Const.

	
	
	
	
	

	V. P. Approval
                
	
	
	 
	
	




