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Confidential


Personal Best Award Request

	EMPLOYEE NAME
	EMPLOYEE NUMBER

	[bookmark: Employee]	Thomas Umphreys
	[bookmark: SSNum]481-88-7238

	COMPANY NUMBER
	DEPARTMENT NUMBER
	DEPARTMENT NAME

	[bookmark: CoNo]	0172
	[bookmark: DeptNo]111326
	[bookmark: DeptName]Partnership Accounting Services

	

	[bookmark: Accomplish]Participation on the accounting system conversion from MSA to SAP.  Monthly routine reporting requirements were met in addition to time required for the set up and implementation of the conversion.  In addition, at this time, there was a vacancy in the department and Tom was also responsible for covering certain key requirements until the vacancy was filled. 

	
	(HOW DOES THIS ACCOMPLISHMENT REFLECT EXCELLENCE OF PERFORMANCE AND HELP THE COMPANY ACHIEVE ITS GOALS?)

	

	Consistently meeting deadlines for routine and additional work requirements.

	RECOMMENDED AMOUNT
	RECOMMENDED BY

	[bookmark: Amount]  $  500.00
	[bookmark: RecBy]Patricia M. Wiederholt	

	

	Approvals

	
	DATE
	
	DATE

	
	
	
	

	
	DATE
	
	DATE

	
	
	
	

	
	
	
	

	Check To Be Returned To:      Name
	[bookmark: CkName][bookmark: CkName]
	Room #
	[bookmark: RoomNo][bookmark: RoomNo]
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