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EMPLOYEE INFORMATION	Check one:	X PAA 	 American Express Gift Cheque	
	NAME  Ava Garcia

	TITLE   Assistant
	PERSONNEL NO  
	




	CO#    Northern Natural Gas 0179 
	COST CENTER#    
	



	SOCIAL SECURITY NUMBER
	




		
		
		

	[bookmark: CoNo]DATE OF REQUEST 	11/29/01 
	[bookmark: DeptName][bookmark: DeptNo]ORG UNIT NAME   
Gas Logistics
	SUPERVISOR   
Lynn Blair

	Accomplishment

	[bookmark: Accomplish]Ava assisted in the preparation of the Transwestern Customer Meeting for Gas Logistics and Marketing.
She was instrumental in making the meeting run smoothly as well as accommodating customers needs
As required.  She took care of all the details with minimal supervision.

	
	(HOW DOES THIS ACCOMPLISHMENT REFLECT EXCELLENCE OF PERFORMANCE AND HELP THE COMPANY ACHIEVE ITS GOALS?)

	Rationale for Recommendation

	This was our first Transwestern Customer meeting in several years.  Ava helped to ensure the success
Of the meeting by her willingness to watch the costs and stay within the restricted budget.


	RECOMMENDED AMOUNT
	RECOMMENDED BY

	[bookmark: Amount]  $ 250.00
	[bookmark: RecBy]	Lynn Blair 

	

	FUNDING INFORMATION

	PAYING CO#
	AMOUNT
	AMEX CHEQUE NUMBER (IF ALREADY ISSUED)	

	

	APPROVALS

	DIVISION HEAD SIGNATURE
	DATE
	DEPT. HEAD
	DATE

	
	
	
	

	PRINTED NAME
	
	PRINTED NAME
	

	
	
	
	

	
	
	
	

	Check To Be Delivered To:      Name
	[bookmark: CkName]Lynn Blair
	Room #
	[bookmark: RoomNo]EB4254
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