RELOCATION REQUEST

	Date of Request (MM-DD-YY)
	Requestor’s Name
	Phone or Extension:
	Needed Move Date 

	9/28/2025

	Laura Vuittonet x31994
	02/19/01
	

	Company Name & Number
	Department Name & Bill to  RC/ Work Order Number
	Manager’s Name
	Manager’s Extension

	ENA - 0413
	[bookmark: cono]ENA Upstream - 105662
	[bookmark: rccode]Tom Martin
	[bookmark: reqby]33079

	[bookmark: date]Rent RC Number From
	New Rent RC Number To

	0012-106012
	[bookmark: dept][bookmark: rmno]0012-106012

	Comments:
	**Indicates Mail Stop

	
	[bookmark: phoneno][bookmark: phoneno]



	Last Name
	First Name
	Title
	Phone or Ext#
	Move
From
	Move
To
	Bill To:
RC/ WO#
	SS#
	PC
(Y/N)
	Printer (Y/N)
	Lan Activate (Y/N)
	Modem No.
	List Special Equipment (Sun, Bloomberg, Steno, AMTEL, Recorder
	Comments

	Villarreal
	Elsa
	
	35656
	NEW
	EB35c2A
	0413/105662
	452-35-2413
	N
	N
	N
	N/A
	AMTEL
	Please install an AMTEL for Elsa’s new location … she also has one on 32 but it needs to stay there.

	Farmer
	Daren
	
	36905
	NEW
	EB3211F
	0413/103832
	456-71-0340
	N
	N
	N
	
	Lucent Phone
	Please install a Lucent phone with a duplicate extension.  He currently has a turet and needs a Lucent phone as well.

	
	
	
	37503
	EB3209F
	EB35c2A
	0413/105662
	
	N
	N
	N
	
	TURET
	Please move the turet – name on turet is Fltr Gas, trid # 1017
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