Month End Close - October 2001

	Activity
	Time
	Responsible Party

	Run Sales and Supply drafts for ENA
	October 15, 7.00pm
Done
	SettlementsUnify IT
(Steve Roberts)

	Run Sales and Supply PMA drafts for ENA
	October 28, 7:00 pm
	SettlementsUnify IT
(Steve Roberts)

	Flip Billing Period for All Entities (except ECC)
	October 31, 5:00 pm
	Unify IT Settlements

	Turn off Gas Day Schedule Quantities
	October 28, 12:00 pm
	Shane Lakho/ Richard Pinion

	No more changes to current delivery month- any intra-day changes must be bridged back to Sitara, all reports stay clean.  Exception: because of the weekend days, needed changes due to weekend pipeline scheduling demands are ok as long as pipeline remains clean, tracked and balanced and bridged back to Sitara.  
	October 28, 6:00 pm
	Logistics

	Run Sales and Supply drafts for ENA Current month
	October 31, 7:00 pm
	Unify IT 
(Steve Roberts)



	Run Sales and Supply current and prior month for all entities (except ENA, ECC)

Run Service current and prior month for ALL entities (except ECC)
	October 31, 7:00 pm
	Unify IT 
(Steve Roberts)

	Turn off SAP Automation
	October 31, 6:00 pm
	Unify IT

	Turn on Gas Day Schedule Quantities – November 2001

	November 1st, 12:01am
	Shane Lakho/ Richard Pinion

	Run Accruals for all entities (except ECC).
	November 1, 6:00 am
	Settlements

	Flash 
	November 1, 7:00 am
	Risk Management

	ReportGas Database Refresh, then turn OFF until notified
	November 2, 1:00 am
	DBA

	Changes can be made to prior month delivery data
	November 2, 7:00 am
	Logistics

	Turn on SAP Automation
	November 2, 7:00 am
	Unify IT






CANADA
	Activity
	Time
	Responsible Party

	Run Sales, Supply, Service drafts for ECC

	November 2, 7:00 pm
	Unify IT
(Steve Roberts)



