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	To:	Distribution

	From:	Lydia Delgado	Department:  Staffing

	Subject:	Interview Schedule for Mark J. Potts	Date: 7/24/01
		Requisition No.  


Mark J. Potts will be in our office on Friday, August 10, 2001.   He is a candidate for a 24-hour. position reporting to Don Baughman.  If you have any questions regarding the interview schedule or need further assistance, please call Lydia Delgado at ext. 3-9338.  The schedule is as follows:

	Time
	Interviewer
	Title
	Location
	Extension

	
	
	
	
	

	12:00  12:30pm
	Lydia Delgado
	HR
	36th floor
	39338

	
	
	
	
	

	12:30  01:00pm
	Don Baughman
	Sr. Specialist
	EB 3663
	30392

	
	
	
	
	

	12:30  01:00pm
	Juan R. Hernandez
	Sr. Specialist
	EB 3663
	30383

	
	
	
	
	




Attached is a Candidate Evaluation Form.  Please return the completed form to 
Johnny Palmer as soon as possible.

Thank you.
	                             INTEROFFICE
	                                MEMORANDUM
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