

Mark J. Potts
3851 Merrick Street
Houston, Texas, 77025
(713) 444-1222
chicagopotts@yahoo.com


Summary:  To further my career in the entrepreneurial business world by utilizing my past experiences and education while allowing me to develop new capabilities, skills and opportunities.  I am seeking a position that encourages personal and professional growth that will allow me to contribute significantly to the value of the company.

Experience and Accomplishments

7/00-7/01 Content Manager, Space City Sports, Houston, Texas.  A start up multi-media company specializing in covering and promoting local sports and recreation.  Responsibilities and accomplishments included:
· Recruiting and hiring writers to provide editorial content for specialized sections of the publication.
· Building and maintaining relationships with local colleges and high schools in order to facilitate the content delivery process.
· Managing internal and external content flow cycles.
· Updating the website (www.spacecitysports.com) using Teamsite software on a weekly basis.
· Increased distribution by 30%.

8/98-6/00 Bond Option Trader, Clerk NICO Trading, Chicago, Illinois.  A floor based bond and note option trading company. Responsibilities and accomplishments included:
· Trading and managing the thirty-year treasury and option positions on a daily basis as a market maker on the floor of the Chicago Board of Trade.
· Training and testing assistant traders on proprietary option pricing programs and basic option strategies.
· Managed a consistently profitable position with two other traders.

8/97-8/98 Clerk Tradelink, LLC. Chicago, Illinois.  A multiple commodity trading firm with floor traders and screen based traders.  Responsibilities and accomplishments included:
· Learned all pertinent skill sets required for the industry.
· Developed applicable skills that allowed for the assumption of greater responsibilities.
· Quoted futures market prices to option traders via hand signals.
· Entered and tracked future trades for multiple options traders. 

Education:		Xavier University  (1997)
			Bachelor of Business Administration
			Accounting

Certifications:	Project A, National Futures Association (NFA), Commodity Futures Trading Commission (CFTC), Chicago Board of Trade (CBOT)

Computer Skills:	Sun Operating System, Excel, Windows 95, Microsoft Works, Peachtree Accounting for Windows

References:  Available upon request.

