LEONA YEN-FEI TAN
Address: Address:  7 Siglap Road, #21-54,
Mandarin Gardens, Singapore 448909Claire Akasaka, Apartment 401, 13-12 Akasaka 6-chome, Minato-ku, Tokyo 107-0052, Japan
Telephone Number: (81)(3) 5571-7341 (Office); (81)(90) 3816-4522 (Mobile)
Email: lyftan@lehman.com

Contact Numbers:  531-6241 (Office)	  241-1072 (Home)
Date of Birth:  April 12, 1970
=================================================================

EDUCATION:

1991 - 1992	University of Buckingham, United Kingdom
	—	Bachelors of Law, Honours  (LL.B, Honours)
1987 - 1988	Tampines Junior College, Singapore
	—	Cambridge Advanced (“A”) Levels
1983 - 1986	Katong Convent Secondary School, Singapore
	—	Cambridge Ordinary (“O”) Levels



COURSES ATTENDED:

2000	International Swaps and Derivatives Association, Inc.
· Collateral Management, Practices and Documentation

1999	International Swaps and Derivatives Association, Inc.
· Asia Pacific Regional Conference

1999	NUS Seminar on Finance
· Derivative Risks and Its Management

1999	Euromoney Institute of Finance
· Repo in Asia

1999	Euromoney Institute of Finance
· Application and Documentation of Derivatives in Asia’s New Environment.

1999	Credit Agricole Indosuez, Regional Head Office – Asia Pacific
· Capital Markets Documentation seminar hosted by CAI Paris.

1997	Union Bank of Switzerland, Singapore - In-house Training
· The Seven Habits of Highly Effective People

1997	International Swaps and Derivatives Association, Inc.
	—	12th Annual General Meeting,  Derivatives and Risk Management:  Asian-Pacific Perspectives

1996	Euromoney Institute of Finance
	—	Legal and Documentary Issues in Swaps and Derivatives


1997	International Swaps and Derivatives Association, Inc.
	—	12th Annual General Meeting,  Derivatives and Risk Management:  Asian-Pacific Perspectives

1997	Union Bank of Switzerland, Singapore - In-house Training
	—	The Seven Habits of Highly Effective People




WORK EXPERIENCE:

Present	LEHMAN BROTHERS JAPAN INC., TOKYO
· Responsible for drafting and negotiating various trading master documentation for non-Japanese clients on behalf of all Lehman Brothers entities. The forms of documentation include the ISDA Master Agreement and its supporting annexes; the International Foreign Exchange Master Agreement; the Foreign Exchange and Currency Options Master Agreement.
· Provide structural review and conduct legal due diligence whenever required for certain fixed income and equity transactions.
· Liase with Credit officers and the various trading desks on credit and relationship issues pertaining to clients.
· Provide advisory support to settlements personnel on trade confirmations prepared by the confirmations unit of the Transaction Management group.
· Track all transactions entered into on a regular basis for prompt initiation of negotiations of Master Agreements.
· Co-ordinate the input of information relating to each client’s trading master documentation into a global database.

1998 - 2000	CREDIT AGRICOLE INDOSUEZ, REGIONAL HEAD OFFICE – ASIA PACIFIC
· Responsible for drafting and negotiating various trading documentation for the Asia Pacific region on behalf of the Bank and Indosuez W.I. Carr (Derivatives) Limited, the Bank’s securities subsidiary. The forms of documentation include the ISDA Master Agreement and its supporting annexes; the International Foreign Exchange Master Agreement; the Foreign Exchange and Currency Options Master Agreement; and the in-house form of the Foreign Exchange Terms and Conditions Master Agreement.
· Liase with Credit officers and the various trading desks on credit and relationship issues pertaining to clients.
· Review and advise settlements personnel on trade confirmations prepared by the settlements units in the region.
· Provide general legal back-up to the Bank’s Capital Markets Structuring team.
· Provide general legal back-up to subsidiaries, including CAI Asian Aerospace Group and CAI Asian Shipfinance Services Group, for derivatives transactions contemplated.
· Track all transactions entered into on a regular basis for prompt initiation of negotiations of Master Agreements.

1996 - Present1998		UNION BANK OF SWITZERLAND, SINGAPORE
· Responsible for drafting and negotiating various trading documentation for East Asia, Australia and New Zealand including the ISDA Master Agreement and its supporting annexes; and the Master Repurchase Agreement.
· Liased with Credit officers and the various trading desks on credit and relationship issues pertaining to clients.
· Reviewed and advised settlements personnel on trade confirmations prepared by the local settlements unit.
· Designed and currently maintained for senior management  a monthly status report of all negotiation assumed by the derivatives documentation unit.
· Tracked all transactions entered into on a weekly basis for prompt initiation of negotiations of Master Agreements.

1994 - 1996		BANK OF AMERICA NATIONAL TRUST & SAVINGS ASSOCIATION, SINGAPORE
· Responsible for drafting and negotiating various trading documentation including the International Foreign Exchange Master Agreement (“IFEMA”), International Currency Option Master (“ICOM”) Agreement and the ISDA Master Agreement for the Asian region.
· Directly responsible for legal and jurisdictional issues pertaining to the IFEMA for the Asian region.
· Reviewed trade confirmations of foreign exchange transactions prepared by the Singapore office.
· Designed and maintained a monthly status report of all documents in negotiation assumed by the unit for perusal of head office management.
· Co-ordinated the input of pertinent information relating to each client’s Master Agreement into a global database.
· 
Co-ordinated the input of pertinent information relating to each client’s Master Agreement into a global database.

