ENA Key Dates for 1999 
Bonus and 2000 Merit Planning




	Date
	Action

	Monday
Jan. 10th
	  Deliver Bonus Packets to Business Unit Heads.
    

	Tuesday
Jan. 11th
	  All bonus recommendations due back to Sheila Walton

	Wednesday
Jan. 12th
	  8 a.m. - Deliver final set of bonus reports to OOC ENA for approval.  

	Thursday
Jan. 13th
	· Send electronic merit packets to Business Unit Heads

	· Friday
Jan. 14th
	  Final bonus file due to Corporate by 5 p.m.

	Thursday – Wednesday
Jan. 13th – Jan. 19th
	  Merit information should be sent  back electronically to Sheila Walton by 5:00 p.m..

	Friday
Jan. 21st
	  Final merit information delivered to ENA OOC for approval.


	Monday
Jan. 24th)
	  Final Compensation Committee meeting to approve all bonus awards.
  Corporate-wide stock price set.

	Tuesday
Jan. 25th 
	  Communication of bonus awards may begin.

	Monday
Jan. 31st 
	  Deliver Merit and Bonus communication packets to Business Units Heads  for distribution

	Tuesday – Thursday
Feb. 1st – Feb. 3rd 
	  Merit and Bonus communication period!

	Tuesday – Wednesday
Feb. 1st – Feb. 2nd 
	  Deliver all bonus direct deposit advices and live checks to Business Unit Heads for distribution.  This includes generic bonus letters and supplemental tax information.

	Thursday
Feb. 3rd 
	  Bonus Award Day

	Tuesday
Feb. 15th 
	  Payday – all February 1st pay increases will appear on paychecks.
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