Document Retention Issue List


· Voice Mail Retention Policy

· Do we save voice mails going forward?  

· Do we have a separate policy for Portland?  The “List of 20?”

· Exceptions to Electronic Mail Retention Policy

· When should exceptions be given going forward?

· Should we revisit exceptions given previously?

· Denver/Calgary and Enron International Server – I.T. never applied retention policy to these offices/individuals.  What should we do?

· Coordinate with EBS, EES, etc. to ensure policy is comprehensive.

· Non-Computer Information (faxes, hard-copy documents)

· What do we tell everyone to save going forward?

· Do we have a separate policy put in place for Portland?

· Establish Electronic Mail Retention Committee

· First meeting will be June 18



