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1. Complete this form.
2. Have a Manager or above approve. If your title is Manager or above, you may approve yourself.Upon receipt of this approved form, we will process your class registration

3. Forward approved form to LeRea Pharr via:
· 	 Notes Mail
· 	 Interoffice Mail (LeRea Pharr, Room EB0543)
· 	 Fax (713-646-4716)
I am an Enron – 	Employee	Temporary	Contractor
	
Employee Name	   

Company Name 		Social Security No. 	

Company Number		Cost Center	

Room Number		Phone Ext.	


	Course Name	      

	Date of Course	   


	Course Name	      

	Date of Course	


Manager’s Approval:  (Print)	

Manager’s Signature:	


COURSE CHARGES are as follows:
Full day course	$175	1-2 hour course	$100
Half-day course	$135	Private Tutorial	$100/hour

CANCELLATION of classes must be received at least 3 business days prior to class time in order to prevent charges to your RC.  All cancellations received with 2 business days of the class and all No Shows will be charged the full cost of the course.

CPE CREDIT will be awarded to all students who sign-in, attend the class in it’s entirety, and complete a course evaluation form.

Please contact LeRea Pharr (713-853-1816) if you require additional information.
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http://itcentral.enron.com/Data/Services/Training/
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