ENRON CAPITAL & TRADE RESOURCES
North America
Expenditure Approval (required for $5,000 or greater)


	DATE
	



REQUESTED BY
	NAME
	
	DEPARTMENT
		

	TITLE
	
	EXTENSION
	

	LOCATION
	
	



EVENT
	NAME
	

	DATE
	
	LOCATION
	

	PROPERTY

	BACKGROUND (annual, number of years)
	



OBJECTIVE/PROGRAM	
	 BUSINESS OBJECTIVE AND PROPOSED PROGRAM.  ATTACH AVAILABLE SUPPORTING DOCUMENTATION.



 

	



ATTENDEES
	LIST PROPOSED GUESTS AND ENRON EMPLOYEES.  ATTACH ADDITIONAL PAGES IF NEEDED.

	






COST DISTRIBUTION
	ALL COSTS TO ONE RC


	ALL COSTS CAPTURED IN WORK ORDER FOR RC ALLOCATION

	ALL COSTS ALLOCATED TO SEVERAL RC NUMBERS
 



COST ESTIMATE 
	TOTAL COST ESTIMATE
	
	NUMBER OF PERSONS EXPECTED 
	COST PER PERSON




REQUESTOR:			PR REVIEW:				EXECUTIVE APPROVAL:	

________________________________	______________________________	_____________________________
Signature (VP or above required)		Signature				Kevin P. Hannon
________________________________	______________________________	President & COO
Name & Title				Name & Title				
________________________________	______________________________	_____________________________
Date					Date					Date
