Candidate "Real" Data Sheet

CANDIDATE: ________________________________________________DATE _____________


SKILLS:	Relate to the name, rank and serial number issues that define a candidate.


What are you currently doing __________________________________________________________

__________________________________________________________________________________


__________________________________________________________________________________

Describe your position in your organization (ie who reports to you and to whom do you report)


__________________________________________________________________________________

__________________________________________________________________________________

What have you actually done that has caused you to stand out above your peers?





__________________________________________________________________________________

What is your educational background _________________________________________________


What is your current salary ________________ ________________Since _______________ 

Bonus ________________________________________________when paid_____________


benefits _______________________________________________________________________


What would you like to earn ________________________________________________ (flinch!)




VALUES: Relate to the motivating factors behind a candidates decision to seek a new position or not

What is most important to you in a job.

A. ___________________________________________________________________

____________________________________________________________________

B.  ______________________________________ ______________________________

_____________________________________________________________________

C. ______________________________________ _______________________________

______________________________________________________________________

What are three reasons why you are interested in making a change at this time

A. ____________________________________________________________________________

____________________________________________________________________________

B. ____________________________________________________________________________

____________________________________________________________________________

C. ____________________________________________________________________________

____________________________________________________________________________


What is the function you see yourself doing in your next job ______________________________



__________________________________________________________________________________

Describe your ideal job  ______________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

Have you interviewed recently with a company which satisfied these ideals. What was the result 
__________________________________________________________________________________

__________________________________________________________________________________COMMITMENT: Relates to the degree of partnership you can achieve with the candidate, plus his or her sense of urgency and likelihood of taking action.

Are you currently active in the job market? If yes, are you currently interviewing?
__________________________________________________________________________________

What are you currently doing to find another job ________________________________________



Can you think of anything that would prevent you from changing jobs at this time _____________

__________________________________________________________________________________

How will changing jobs at this time affect your family ___________________________________

__________________________________________________________________________________

On a scale of 1 ‑ 9 how would you rate your level of motivation to change jobs (1 = Low & 9 = High) , 1 meaning I will end my career her and 9 means I would like to be out of here tomottow________________________________________________________________________

RELOCATION: 	Do you own your home____ is it a good market for you to sell if necessary

______________________________________________________________________________

What is your geographic preference/ restrictions ________________________________________

__________________________________________________________________________________

Are there any encumbrances to you relocating that I should be aware of ______________________

__________________________________________________________________________________

COUNTER OFFER PREP

What if, after you give notice, your current company offers you more money to stay?

What would you tell them  (SHUT UP AND LISTEN TO THEIR RESPONSE)  

__________________________________________________________________________________




_________________________________________________________________________________
