Why Compact your Database?

Compacting and Repairing an Access Database optimizes the performance of the database. If you delete data in an Access database, the database can become fragmented and use disk space inefficiently. Compacting the Access database makes a copy of the file and rearranges how the file is stored on your disk.  In most cases, Microsoft Access will detect that an Access database is damaged when you try to open it and give you the option to compact it at that time. In some situations, Microsoft Access may not detect that an Access database is damaged. If an Access database behaves unpredictably, compact it.


How to Compact your Access Database:

There are 2 different ways to compact an Access database.  Both methods do the same thing, so it doesn’t matter which method you choose.


Method 1:
1.	Open Microsoft Access without opening any databases, so that it is just running by itself.
1. On the File menu, click on Open, and then go select the database to open.  Do not select a shortcut, always choose the actual Database.
2. Once the database has been selected, press and hold down the Shift key and then click Open.  Keep pressing the Shift key until after the database is opened.  It should open to the actual Database window instead of a form.
3. On the Tools menu, point to Database Utilities, and then click Compact and Repair Database. 


Method 2:
1.	Open Microsoft Access without opening any databases, so that it is just running by itself.
4. On the Tools menu, point to Database Utilities, and then click Compact and Repair Database.
5. In the Database To Compact From dialog box, select your Mission Impossible database, and then click Compact.  Do not select a shortcut, always choose the actual Database.
6. In the Compact Database Into dialog box, specify a name, drive, and folder for the compacted Access database.  If you use the same name, drive, and folder as the original database, and the Access database is compacted successfully, Microsoft Access replaces the original file with the compacted version.
7. Click Yes to replace the existing database (if that is what you chose).


