RELOCATION REQUEST

	Date of Request (MM-DD-YY)
	Requestor’s Name
	Phone or Extension:
	Needed Move Date 

	
2/6/01
	
Elizabeth Soto
	
3-9588
	
2/16/01

	Company Name & Number
	Department Name & Bill to  RC/ Work Order Number
	Manager’s Name
	Manger’s Extension

	Enron Networks
	[bookmark: cono]Risk Management
	[bookmark: rccode]Phillip Love
	[bookmark: reqby]3-7376

	[bookmark: date]Rent RC Number From
	New Rent RC Number To

	
	[bookmark: dept][bookmark: rmno][bookmark: dept][bookmark: rmno]

	Comments:
	**Indicates Mail Stop

	

	[bookmark: phoneno][bookmark: phoneno]



	Last Name
	First Name
	Title
	Phone or Ext#
	Move
From
	Move
To
	Bill To:
RC/ WO#
	SS#
	PC
(Y/N)
	Printer (Y/N)
	Lan Activate (Y/N)
	Modem No.
	List Special Equipment (Sun, Bloomberg, Steno, AMTEL, Recorder
	Comments

	Walters
	Michael
	Sr. Specialist
	3-4783
	EB3250D
	EB3265B
	103817
	233-23-0721
	1
	N
	
	
	1 Sun Machine and 2 Flatscreens
	 He has 1 PC for his 2 Flatscreens and one for his Sun Machine.

	Palmer
	Brian Scott
	Specialist
	3-6599
	EB3265B
	EB3255B
	103817
	464-59-8163
	1
	N
	
	
	1 Sun Machine and 3 Flatscreens
	He has 1 PC for his 2 Flatscreens and one for his Sun Machine
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