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	TWO ALLEN CENTER
	TENANT NOTICE



BUILDING POWER SHUTDOWN

Friday, February 23, 2001 – 6:00 p.m.

A building electrical shutdown has been scheduled to perform preventive maintenance on the main switchgear and any necessary repairs to electrical panels, bus ducts, equipment, etc.

CHILLED WATER SHUTDOWN

In addition to the electrical shutdown for the Two Allen Center building, a chilled water shutdown for the Allen Center complex will also take place during this time.  This shutdown is required to repair a leak in the chilled water distribution system.

Both of these shutdowns, power and chilled water, will begin at approximately 6:00 p.m. and will last for approximately 10-12 hours.

Please remember these shutdowns will include all ELECTRICAL, HVAC and DOMESTIC WATER SYSTEMS in the building.  You may wish to take appropriate steps to prepare your refrigerator units, computer systems, word processors, phone systems, security systems, communication systems or any other sensitive electronic equipment prior to 6:00 p.m., Friday, February 23rd.   Please contact the Building Office by noon on Friday, February 23rd if you have employees or outside companies coming in before or after the shutdown to take care of special equipment.

Please notify all your employees that the building will be closed starting at 6:00 p.m. on that Friday, February 23rd.  Access to the building will not be allowed during the power shutdown.  If you or any of your employees plan to come into work on Saturday morning prior to noon, please call Security at (713) 651-1515 to verify the building power has been restored.

In addition, due the power shutdown the Friday night cleaning will be postponed until Sunday evening, February 25th.
BASEMENT LOOP ROAD ENTRANCE RAMP CLOSURE

One last project has also been scheduled to coincide with these shutdowns.  The entrance ramp to the underground loop road off of Bagby will be closed from 4:30 a.m. to approximately 9:00 a.m. on Saturday, February 24th.  Overhead directional signage will be installed at the bottom of this entrance ramp.  This will only affect basement parkers and the loading dock.

Thank you for your continued cooperation.  If you have any questions regarding these shutdowns, please don’t hesitate to contact the Building Office at (713) 655-1515.
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