


 



Dear 


This letter is to inform you that [Company Name] has decided to terminate your employment effective January ____, 2002, due to business reorganization.

Your employment with the Company is terminable-at-will; you always have been able to terminate your employment with the Company at any time for any reason, and the Company always has been able to terminate your employment at any time for any reason.

You will receive severance benefits under the terms and provisions of the Enron Corp. Severance Plan in the amount of $________________ , in return for and reliance upon your entering into a Waiver and Release Agreement (“Agreement”) with the Company. Among other provisions, the Agreement includes a comprehensive waiver and release by you of all claims you may have against the Company and affiliated entities.

A copy of the Agreement is attached to this letter.  If you wish to enter into the Agreement, it must be executed by you and received by me no later than 45 days after the date of delivery to you of this letter and the enclosed Agreement.  You will have 7 days from the date you sign the Agreement, in which to revoke it.  However, if you revoke the Agreement within the 7-day period, you will not be eligible to receive the severance described in the Agreement.

You should review the entire contents of the Agreement especially Sections 3 and 4.  The provisions of the Agreement are not subject to negotiation and any attorney’s fees incurred by you are your responsibility.  Nevertheless, you are advised to consult an attorney prior to executing the Agreement.

If the Company does not receive your executed Agreement within the required time-period, you will not receive any severance benefits, and the Company’s offer to enter into the Agreement will expire.  You should return your executed Agreement to me if you choose to enter into the Agreement.
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