[image: ]						OFF-DUTY REPORT

Name:			

Pay Period Ending:  10/31/2001	
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OVERTIME HOURS 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



OFF-DUTY HOURS - VACATION
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



OFF-DUTY HOURS - SICK
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



REASON: ___________________________________________________________

OTHER OFF-DUTY (PERSONAL, FAMILY, HOLIDAY, CIVIC DUTY, DISCRETIONARY DAY)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



REASON: ___________ ____________________________________
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