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	To:
	<<Employee Name>>
	
	

	From:
	John Lavorato
	Department:
	ENA

	Subject:
	Retention Bonuses
	Date:
	November 14, 2001

	
	
	
	



This memorandum describes Retention Bonuses to be provided to you subject to the terms and conditions of this memorandum.
 
I am pleased to inform you that you shall receive the following Retention Bonus amounts on the dates specified below, provided you are employed with ENA or an affiliate on the Date Payable:

	Date Payable			Retention Bonus Amount

	January 4, 2002		<<$_________________>>
	February 5, 2002		<<$_________________>>

These payments will be made from a retention trust set up by ENA for the purpose of funding these and other payments.

You agree to forfeit any unpaid Retention Bonus and repay all paid Retention Bonuses in the event you voluntarily terminate your employment with ENA before February 5, 2002; such repayment shall be made within thirty (30) days after your last date of employment at ENA.

You understand and agree that your receipt of these Retention Bonuses is confidential.  Any disclosure of the term or conditions of this memorandum will result in corrective action, including the forfeiture of all Retention Bonuses previously paid, and will disqualify you from receiving any unpaid Retention Bonus payment; the forfeited Retention Bonuses must be repaid within 30 days of ENA’s request. Any bonuses received are neither intended nor should be construed as being additions to base salary or included in calculations of benefits or salary increases.

Please acknowledge your agreement and acceptance of the terms of this memorandum by signing below.

Offer Acknowledged and Accepted:


_______________________________
<<Employee Name>>

Date: 						
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