pension investors corporation
DEFINED BENEFIT PLANS - SCHEDULE OF CLIENT CHARGES
(ADMINISTRATION)

I. ANALYSIS, DESIGN AND CONSULTING
There is no charge for initial client meetings.  A retainer will be charged upon engagement:
· 1 to 99 employees  ……………………………………………………..………..…….………………………………………….$500 
· 100+……….………………………………………………………………………………………………………………….…...$1,000
II. CLIENT ESTABLISHMENT CHARGE (existing plan takeover)      …….….………..……………………….…...…..……..$250+ 

III. ANNUAL ADMINISTRATION CHARGES 
(Includes any annual filings with governmental agencies: IRS, DOL, PBGC; computerized valuation for employer; copies of work to client’s CPA and/or Attorney and annual meeting with client and tax advisors) 
A.		Base	-	non 412(i)    ……….…………………………………………………………………………………………………...…..$1,200
				-	412(i)  …………………………….………………………………………….………………………………………….…...…$900                                             
B.		Trust Accounting/Audit Reports          ……………………………………………………………………….………………….………..$85/hour                     
	C.	Participant Charge - (includes Summary Annual Reports; PIC Document Summary Plan Descriptions for new participants; individual employee benefit statements; group meetings; counseling of employees and/or their beneficiaries; determination of vested accrued benefit; all forms with respect to - election, designation of beneficiary, distribution, consent, etc.; preparation of 1099’s; and withholding instructions.)
				1)	Active, inactive or non-vested terminated participant (per participant)
1 to 100 participants   ………………………………………………………………………………………...……….$30 
101 to 500   ……………….…………………………………………………………………………………..………..$25
500 to 1000 …………………………………………………………………………………………………...……...$20 
over  1000....……………………………………………………………………………………………………...…..$15
	 			2)	Distributions (per occurrence)          ……………………………………………………..…………………………………....$75
On an annual basis and without written notification (unless increase exceeds $100), PIC may increase the base administration charge by up to 3%.  If two plans are being administered simultaneously, a discount of $200 will be applied to the total fees.
	
IV. NON-SAFE HARBOR AND OFFSET DESIGNS
In addition to charges in III above, annual non-discrimination testing & design will be billed at $150/hour with a $300 minimum.  The per participant charge will be applied to all statutorily eligible employees.

V. SPECIAL CHARGE FOR 1 PERSON (OR HUSBAND & WIFE) DEFINED BENEFIT PLAN
			A fee of $950 will be charged for a defined benefit plan that meets the following criteria:
				1)	The client or client's CPA shall complete and forward to PIC a balance sheet which will be sent to them at the						end 	of the plan year.  If the balance sheet is not complete, a charge of $85/hour will apply. 
				2)	ONE (or husband & wife) participant only.  Should another participant enter the plan, regular charges will apply.

VI. NON-ROUTINE SERVICES 
		A.    An hourly fee will be charged for the following professional services:
· Actuarial computations; deposition; expert witness testimony; general consulting; Internal Revenue audits; review of plan document prepared by outside attorney; subpoena with court appearance….…….……....…………..……...$   150/hour
· interim accounting and safe harbor contribution estimates..................………..…………………………..…....….……...$  85/hour
· assistance given to third parties for plan information; revision of annual work due to incorrect information supplied by client or client’s representative…………………………………..………............................…..………………....……$      75/hour
	B.		Annual Loan Tracking/Reconciliation………………………………………………………………….….……….…...…..$        30 per loan
		C.	Completion of non-PIC plan document ..…......................................……………………………………....………...…………..$   500
		D.	Electronic transfer of data required for plans with more than 50 employees; otherwise…...$1.50/employee ($     50 minimum)
		E.		Filing of Form 5558 (extension to file Form 5500)...............................………………………...…………………..................….$    50
	F.		Interim processing of terminated participant distribution………………………………………………...…..…..$ 150 per participant
	G.	IRC Section 415(e) analysis…………………………………………………………………………..…………$  500 per participant
	H.	Late quarterly contribution interest charge computations…………………………………………………...………………….…..$      75
	           	I.		Loan documents and amortization schedules.......................……………………………………………..…...…...…..$100 per loan
		J.		Out-of-pocket expenses for special work/travel outside cities served by our offices………………………...…….. ..   …as incurred
	K.		Preparation of FASB 87/88 report……………………………………………………………………………………$       750 per report
	L.		Preparation of Form 5330	-		Excess Contributions ……………………………………………………..……..….…….……..…..$       50
 			   						-	Prohibited Transactions.…..…………………………………………….………..…………………...$        100
	M.	Preparation of Form 945/Form 8109B …........................……………………………………...................………...…....………..$      75
	N.	Summary Plan Description for non-PIC document………..........….……………………………………..................…...……..$        5/copy
	O.	Surcharge	- 	Data received within 16 to 30 days of filing date.…………............………………………………………......……..$   250
						-  	Data received within 15 days of the filing date........……….……………………………………….........…....……..$   500
	P.		“Zero-out” calculations………………………………………………………………………………….….…………$        150 per participant 
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pension investors corporation
DEFINED BENEFIT PLANS - SCHEDULE OF CLIENT CHARGES
(INSTALLATION/AMENDMENT/TERMINATION)


I. PLAN INSTALLATION OR RESTATEMENT CHARGES
	A.		Legal Document (includes Summary Plan Description )........………………………………………………………...…….$    1,000 
	B.  	Submission Fee (for IRS determination letter) 	-	Safe Harbor Design...........………………………………………..…....$      175
									   	-	Non-Safe Harbor Design…..…...…………………………………...……….$ 500	If two plans are being installed or restated simultaneously, a discount of $200 will be applied to the total fees.  

II. PLAN AMENDMENT CHARGES
	Plan Amendment/Corporate Resolution (not filed with IRS)
· Safe Harbor Design requiring change to SPD…………………………………………………………………………….……..$     150
· Safe Harbor Design not requiring change to SPD….……………………………………………………….…….…..…....….$      75
· Non–Safe Harbor Amendment…………………………….…….………………………………………….………….…...…..$    500
· Non-Safe Harbor Corrective Amendment…………………………………………………………………………………..$  150
· Corporate Resolution only……………….………….………………………………..……………………………………….….$  50

III. PLAN TERMINATION CHARGES
      		(formal termination charges include one interim accounting and valuation calculation to distribute plan assets.  The corporate resolution, amendment and notice to employees regarding the plan termination are included in the following fees.  The fees do not include document restatement charges.  Regular document charges apply to terminating plans unless otherwise approved.)  FEES FOR PLANS NOT CURRENTLY ADMINISTERED BY PIC WILL BE QUOTED ON A CASE-BY-CASE BASIS.
		A.  	FORMAL TERMINATION (submitted to the IRS for approval)
			1)	Base Fee 
				-	with PBGC filing......…………………………..............................................................................................…..…$      2,500
				-	without PBGC filing......................................…………………………........................................................…..…….$      2,000
			2)  	Participant Charge (per participant)...................................................................................................................…...………...$        80
			3)  	"Final" filing of the Form 5500...........................................................................................................................…..………...$     300
		B.  	INFORMAL TERMINATION
			1)	Base Fee..........................................................................................................................................................…....….$   300
			2)	PBGC Filining………………………………………………………………………………………………………………....…..$      750
			3)  	Interim Accounting & Valuation ($250 minimum)......................................................................................…...………...$85/hour
			4)  	Participant Charge (per participant).................................................................................................................….....………...$        80
 			5)  	"Final" filing of the Form 5500........................................................................................................................…..……….$     300
		If  all assets  have not been distributed by the plan year end following the  intended termination of the plan, 75% of regular administrative charges will                            apply to that year end.  A 50% DEPOSIT IS REQUIRED BEFORE ANY TERMINATION WORK BEGINS.  

IRS USER FEES ARE ADDITIONAL.
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PENSION INVESTORS CORPORATION

ADMINISTRATION AGREEMENT

	THIS ADMINISTRATION AGREEMENT is made and entered into on this 	  day of 			            , 
2001, by and between GARDEN STATE PAPER COMPANY, LLC (hereinafter referred to as the Client), the GARDEN STATE PAPER PENSION PLAN (hereinafter referred to as the Plan(s)) and Pension Investors Corporation (hereinafter referred to as PIC).

W I T N E S S E T H

	WHEREAS, the Client is considering the establishment of a qualified pension or profit sharing plan or other employee benefit plan or currently sponsors the following plan(s): the GARDEN STATE PAPER PENSION PLAN; and

	WHEREAS, PIC is a provider of third party administration, actuarial and other services in connection with employee benefit plans;  and

	WHEREAS, the Client desires to retain the services of PIC; and

	WHEREAS, PIC desires to provide third party administrative, actuarial and other services in connection with the plan(s) to the Client.

	NOW, THEREFORE, the parties have agreed to the following:

1. The Client agrees to provide PIC with the employee census, financial data, and any other pertinent information or documentation in an accurate, complete and timely manner (within four (4) months following the plan year end).
2. PIC agrees to provide the following services on an annual basis:
		
a)	A letter to the Client and the Client's financial advisors advising of the contribution or      contribution parameters for the plan year end.

b)	A bound booklet which includes copies of reporting forms to be filed with governmental agencies,  trust accounting (if prepared by PIC) and a valuation which includes both individual participant and composite cost and account balance information.

c)	Participant benefit statements, Summary Annual Reports and Summary Plan Descriptions.

d)	Preparation of reporting forms for governmental agencies.

e)	Filing of Form 5500 and related schedules or attachments with the IRS.

f)	A letter (together with the necessary distribution forms) notifying the Client of distribution amounts due to terminated, disabled or retired participants and/or beneficiaries of deceased participants.  			      

g)	Maintenance and updating of employee records.

h)	Routine review and handling of questions regarding the operation of the Plan(s).

i)	Administrative services with respect to enrolling participants and the provision of all forms with respect to beneficiary designation, forms of distribution, and spousal consent.
3. The Client acknowledges that PIC's services can only be performed properly with the Client's cooperation.  PIC will not be responsible for inaccurate information provided by the Client or an agent of the Client.  In the event that the Client or an agent supplies incorrect information to PIC, an additional fee may be charged as set forth on the attached Schedule of Client Charges.  If the Client fails to deliver information to PIC on a timely basis (within four (4) months following the plan year end), PIC will not be responsible for meeting regulatory deadlines and the Client will be responsible for any resulting fines or penalties.
4. The Client acknowledges that PIC performs exclusively ministerial duties, while the Plan Sponsor has ultimate discretionary authority in administering the plan(s).
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5. Services will commence effective with the Plan Year beginning on August 28, 2000. Either party may terminate this Administration Agreement without cause with thirty (30) days advance  written notice.   
6. PIC's services are conditioned on the prompt payment of its' fees according to the attached Schedule of Client Charges.  While the Client may pay PIC's fees, the Plan is ultimately liable for expenses which are properly chargeable to the Plan.  The initial retainer is due upon execution of this Administration Agreement.  Subsequent fees will be billed as completed and are due upon receipt.  PIC may change the Schedule of Client Charges for any future plan year upon advance notice to the Client.  A monthly late charge of 1.5% per month may be charged to invoices not paid within thirty (30) days, unless otherwise approved.  
7. It is agreed that if PIC is not paid for services within 60 days of receipt of an invoice, PIC may immediately stop rendering services to the Client.  No transfer of Plan records shall take place until all fees are paid in full.
8. It is agreed that PIC shall:

a)	not be deemed 1) a party to the Plan(s), 2) an ERISA Plan Administrator or 3)  an ERISA fiduciary;
b)	not be responsible for amendments to or the terms, validity or updating of the Plan(s), unless plan design and plan documents were prepared by PIC;                                         
c)	not be responsible for the filing of Form 1099R's, Form 5330's, Form 945’s, Form 8109B's, Form 990T's or PBGC Form 1's with governmental agencies;
d)	not be liable for any federal, state or other taxes which may be imposed upon the client or any participant or beneficiary of the Plan(s);
e)	not be deemed to have assumed any obligation to the Client or to any participant or beneficiary except as set forth in this Administration Agreement;
f)	not have any duty to question any information furnished to it by the Client;
g)	not be responsible for the investing or valuing of any funds, securities, or other assets of the Plan(s), or to question any action of the Client, any agent of the Client, or any Trustee of the Plan(s);
h)	not be responsible for verifying that plan assets are actually in the trust;
i)	not be responsible for services performed or errors and omissions generated by the Client or an agent of the Client prior to the inception of this Administration Agreement;
j)	not have discretionary authority or control in making decisions about administration of the Plan(s); and
k)	not be considered to be giving legal advice in the performance of any services rendered.

	IN WITNESS WHEREOF, this Administration Agreement has been executed the day, month and year first above written.

	GARDEN STATE PAPER COMPANY, LLC.	                       PENSION INVESTORS CORPORATION
              		Name of Client	


By:  					                                                  	By:						

Title:  	Louis Faucheaux, HR Manager	                                                 	Title:		        Vice President		


	GARDEN STATE PAPER PENSION PLAN	
			Name of Plan


By:  					
		Trustee
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PLAN SPONSOR RESPONSIBILITIES


· Overall Plan Operation.

· Select a Plan Design that is best for meeting company’s objectives.

· Prepare written statement of plan’s investment policy.

· Contract with a Third Party Administrator (TPA) to provide record keeping services, including measures needed to comply with Federal Qualification standards.

· Provide the TPA with complete and accurate employee data, including social security numbers, dates of birth, hire and termination of employment. 

· Maintain plan records in a place that will provide ready access, including plan documents, Summary Plan Descriptions and Plan valuation reports provided by the TPA.

· Administer the plan in accordance with ERISA requirements and comply with TPA requests regarding same.

· Communicate plan to Employees.  Distribute employee statements and IRS Filing information.  Distribute Summary Plan Descriptions.  Answer employee questions.

· Make plan contributions on a timely basis and provide TPA with complete list of contributions with dates, amounts and check numbers.

· Keep TPA informed as to investment strategy and any new investments, loans, etc. This is necessary for continued compliance with federal regulations.  It is also necessary for avoidance of penalties and interest on PROHIBITED TRANSACTIONS.

· Provide TPA with annual information regarding insurance products purchased by the plan. This includes policy information, premiums paid, cash surrender values, Schedule A information and 1099’s for the PS-58 costs.  The insurance company should send this information to you.  It must be forwarded to your TPA.

· Make distribution of Plan benefits as soon as possible after being advised by TPA of the need for such payments.  Provide TPA with copies of all participant election forms, properly executed and dated.  TPA will provide forms.

· Provide confirmation of benefit payments and tax deposits to TPA each year.  Without this confirmation required 1099’s cannot be prepared.

· Secure a Fidelity Bond for the trust and provide complete copy of same to TPA.

· Deposit tax withholdings by the 15th day of the month following a distribution.  

· Deposit employee contributions in plan accounts immediately after each payroll period. 






PENSION INVESTORS CORPORATION

TRUST ACCOUNTING AGREEMENT

	THIS AGREEMENT is made and entered into on this _______ day of ________________, 20____, by and between GARDEN STATE PAPER COMPANY, LLC (hereinafter referred to as the Client), the GARDEN STATE PAPER PENSION PLAN hereinafter referred to as the Plan(s) and Pension Investors Corporation hereinafter referred to as PIC.

W I T N E S S E T H

	WHEREAS, the Client is considering the establishment of a qualified pension or profit sharing plan or other employee benefit plan or sponsors the following plan(s)  the GARDEN STATE PAPER PENSION PLAN and; 

	WHEREAS, PIC is a provider of trust accounting services in connection with employee benefit plans; and
	WHEREAS, the Client desires to retain the services of PIC for trust accounting; and
	WHEREAS, PIC desires to provide trust accounting in connection with the plan(s) to the Client.
	NOW, THEREFORE, the parties have agreed to the following:
1. The Client agrees to provide PIC with the financial data, and any other pertinent information or documentation in an accurate, complete and timely manner (within four (4) months following the plan year end), including values of all assets that are not publicly traded.
2. The Client acknowledges that PIC's services can only be performed properly with the Client's cooperation.  PIC will not be responsible for inaccurate information provided by the Client or an agent of the Client.  In the event that the Client or an agent supplies incorrect information to PIC, an additional fee may be charged as set forth below.  If the Client fails to deliver information to PIC on a timely basis (within four (4) months following the plan year end), PIC will not be responsible for meeting regulatory deadlines and the Client will be responsible for any resulting fines or penalties.
3. Services will commence effective with the Plan Year beginning on August 28, 2000.  Either party may terminate this Administration Agreement without cause with thirty (30) days advance written notice.  
4. PIC's services are conditioned on the prompt payment of its' fees according to the following charges.  $85/hour in increments of 15 minutes.
5. While the Client or a Plan Participant may pay PIC's fees, the Plan is ultimately liable for expenses which are properly chargeable to the Plan.  PIC may change the Schedule of Client Charges for any future plan year; but no more than once in any plan year; upon giving at least a thirty (30) advance written notice to the Client.  A monthly late charge of 1.5% per month may be charged to invoices not paid within thirty (30) days, unless otherwise approved.
6. It is agreed that if PIC is not paid for services within 60 days of receipt of an invoice, PIC may immediately stop rendering services to the Client.  No transfer of Plan records shall take place until all fees are paid in full.
7. It is agreed that PIC performs exclusively ministerial duties in preparing the Plan’s annual financial statements and therefore shall:
a)	not be deemed 1) a party to the Plan(s), 2) an ERISA Plan Administrator or 3) an ERISA fiduciary.
b)	not have any duty to question any information furnished to it by the Client;
c)	not be responsible for the investing or valuing of any funds, securities, or other assets of the Plan(s), or to question any action of the Client, any agent of the Client, or any Trustee of the Plan(s);
d)	not be responsible for verifying that plan assets are actually in the trust; and 
e)	not be responsible for advising as to the suitability or legality of the assets in the trust.						
	IN WITNESS WHEREOF, this Agreement has been executed the day, month and year first above written.

	GARDEN STATE PAPER COMPANY, LLC	                       PENSION INVESTORS CORPORATION
              		Name of Client	

By:   							                                By:   					

Title:  	Louis Faucheaux, HR Manager			                                Title:   	       Vice President		

 	GARDEN STATE PAPER PENSION PLAN	
			Name of Plan

By:   							
		Trustee
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Please be assured that our CPA’s are experienced and proficient and wish to complete your accounting as soon as possible.  To enable them to do this expeditiously and effectively, we have included the following suggestions to minimize your accounting charges:

1)	After you receive your last statement(s) for the plan year for each of the assets in your plan, please do the following:

a.	Send copies of all statements from the beginning of the plan year through the last day of the plan year.  In those cases where the last statement for the plan year reflects activity from the first day of the plan year, and also reflects a detailed list of assets, we do not require copies of the first eleven months’ statements.   

If any of your assets are not in mutual funds or brokerage accounts, including securities not in street name, we will need to be furnished the fair market value of the asset on the last day of the plan year. 

For example, if you hold a piece of land as a plan asset, we cannot simply use the purchase price as the fair market value.  The fact that an asset is not publicly traded does not let the trustee “off the hook” for valuing each and every plan asset at fair market value each plan year, even if it requires you have the asset appraised.  Recent sales of like property could give a reasonable indication of value but is not necessarily a substitute for an appraisal.

b.	Describe each transaction, if not already reflected on the statements, that occurred during the year.  This includes company contributions, distributions to participants (including federal tax withholding deposits) and deposits or withdrawals due to the exchange of assets, loan repayments, insurance premiums, etc.    

c.	Sometimes clients make payments on behalf of the plan directly from the company such as distributions, federal tax deposits or insurance premiums.  If so, these amounts must be included or the trust financial statements will be incorrect and must be rerun.   

2)	Many clients have instructed their broker to send us duplicate statements for some or all of their accounts.  Banks, however, usually will not forward duplicates to third parties, so these statements must always be furnished to us by the trustee.  Also keep in mind that we will still need to identify the transactions that occurred throughout the year.

3)	Please respond to our inquiries for information as soon as possible but no later than 30 days from our request.  Please call if you are not sure what information you should provide.  If we have to follow up on these requests, this adds to the accounting time we must bill you.

trust        


