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Data Room Procedures
I. Scheduling a Data Room Visit
· Access to the Data Room is strictly limited and is available only by appointment.
· Appointments to visit the Data Room must be made through [Enron, Ben Rogers (713) 853-7998] [Credit Suisse First Boston, James Heckler (212) 325-5809 or Rishi Modi (212) 325-9130].
· Data Room visits are limited to [three] days per company.  [An additional day may be requested but is subject to approval.]
· Prior to your Data Room visit, [Enron] [Credit Suisse First Boston] must be provided with a list of your team members, their titles, and their employer (for any outside consultants, etc.) as well as the designated Company Leader.  Please fax all lists to [Ben Rogers of Enron at (713) 646-8863] [James Heckler and Rishi Modi of Credit Suisse First Boston at (212) 325-8323.]
II. Data Room Access and Check-In
· The Data Room address is:
1400 Smith Street
[____] Floor
Enron Building 2180
Houston, TX. 77002
Phone: (713) 345-3761
· The Data Room Coordinator is [___________ PH: _____________].
· When your group arrives, please proceed as a group to the security desk on the ground floor where the Data Room Coordinator will greet you.
· Data Room hours are from 8:30 a.m. to 7:00 p.m.
· Check-in for entry into the Data Room with the Data Room Coordinator will be from 8:30 a.m. to 10:00 a.m. on the [days] your company is scheduled for a visit.
· During check-in, all members of your team will be required to sign in.  In addition, a Company Leader must be designated who will represent your company on all questions and requests submitted during your visit [those days].
· Your company must have previously executed a Confidentiality Agreement with Enron North America Corp. prior to admission to the Data Room.  In addition, any members of your team who are not employees of your company (i.e., outside consultants, engineers, etc.) must also execute a Confidentiality Agreement or agree that they will comply with the terms of the Confidentiality Agreement executed by you.  Extra Confidentiality Agreements will be present at the Data Room for execution.  No member of your team will be admitted to the Data Room until he or she is covered by an executed Confidentiality Agreement.
· After check-in, the Data Room Coordinator and other Enron staff members will accompany your team to a presentation room and the Data Room. 
III. Presentations
· On the first day of your visit, your company will be provided with an initial presentation by the senior management of Enron.
· The presentation will last approximately one hour.
· The presentation will provide your company with an overview of the assets for sale and will inform you of procedures and administrative details operative during your visit to the Data Room.
· A complete listing of the documents available in the data room is provided in the following section of this book.
· Any changes to the above scheduling will be communicated to your company at check-in time.
IV. Data Room Procedures
· Laptop computers, personal computers and calculators will be allowed into the Data Room.  [Scanners and digitizers may not be brought into the Data Room.]
· Miscellaneous office supplies will be available.
· Coffee, soft drinks and water will be available.
· Data Room is equipped with a telephone.
The phone number is: (713)  345-3761.
· [The Data Room Librarian is [                           ].
· Members of your company must check-out all materials with the Data Room Librarian.]  All requests should be submitted to the Data Room Librarian on a Data Request Form (found at the end of this booklet).  When you are finished with the materials, they should be returned to the Data Room Librarian so that the data may be checked-in and re-filed.
· All Data Room materials will be available in an electronically scanned format to expedite the due diligence process. You will be able to review the electronic versions on desktop computers within the Data Room.
· During Data Room hours, all questions should be directed to the Data Room Librarian by your Company Leader.  Requests for information not found in the Data Room and questions for Enron personnel should be written down on a Question Request Form supplied by the Data Room Librarian and returned for processing.  Please fill out all information requested on the Question Request Form.  Questions of a general or administrative nature may, of course, be asked orally of the Data Room Librarian.  [As necessary, the Data Room Coordinator will schedule an appointment for you with the appropriate Enron personnel to respond to your questions.]
· Should a question require a significant amount of time to answer, Enron will try to have an answer to you by the end of your Data Room visit.  If this is not possible, Enron will contact you at your office shortly thereafter with an answer.
· Visiting companies are restricted to their assigned Data Room, the reception area and rest rooms.  All requests for access to Enron personnel must be submitted to the Data Room Coordinator as described above.
· By 7:00 p.m., your company should have returned all of the data to the Librarian.  Your Company Leader is responsible for checking with the Data Room Librarian prior to leaving the building to make certain all information has been returned.
V. Copies of Data Room Information
· If necessary, copies of the original documents can be provided.  Requests for these materials should be made using the enclosed Data Request Form. Such requests are limited to one copy per document.
VI. Lunch and Check-Out
· Lunch may be ordered at your own expense. [There are also numerous restaurants a short walking distance away.]  Coffee and soft drinks will be provided by Enron during Data Room hours.
· Team members may leave the Data Room at any time.  Team members must also sign out at the end of each day.
VII. Confidentiality
· You are reminded that the evaluation materials used by you and your company is to be used solely for the purpose of the evaluation of a possible transaction between your company and Enron with respect to the proposed sale of the subject generating assets and may not be used in any way directly or indirectly detrimental to Enron or its affiliates, as defined in detail in the previously signed Confidentiality Agreement.
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Data Request Form
	Company:
	

	Name:
	

	Telephone:
	

	Date:
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Question/Data Request Form
	Company:
	

	Name:
	

	Telephone:
	

	Date:
	


Question:
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
Date of Answer:  ________________________________________________________
Answer or Response:
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
By:  __________________________________________________________________




Site Visit Procedures

I. Scheduling a Site Visit
· Access to the various project sites is strictly limited and is available only by appointment.
· Appointments to visit the project sites you are interested in must be made through the Project Site Visit Coordinator, [Enron, Ben Rogers (713) 853-7998]  [Credit Suisse First Boston, James Heckler (212) 325-5809 or Rishi Modi (212) 325-9130].
· Project site visits are limited to [one] day per company.  
· Prior to your project site visit, [Credit Suisse First Boston/Enron] must be provided with a list of your team members, their titles, and their employer (for any outside consultants, etc.) as well as the designated Company Leader.  Please fax all lists to [Ben Rogers of Enron at (713) 646-8863] [James Heckler and Rishi Modi of Credit Suisse First Boston at (212) 325-8323].
II. Project Site Access and Check-In
· Documentation will not be available for review during the project site visit.  All review of documentation is to be completed during the Data Room visits.
· When your group arrives, please proceed as a group to the security desk where the individual Project Site Visit Coordinator will greet you.
· You will be informed who the Project Site Visit Coordinator for the project or facility is, at the time of scheduling your visit.
· Project site visits will be scheduled from [8:30 a.m. to 5:00 p.m].
· During check-in, all members of your team will be required to sign in.  In addition, a Company Leader must be designated who will represent your company on all questions and requests submitted during your visit.
· Your company must have previously executed a Confidentiality Agreement with Enron North America Corp. prior to admission to a project site.  In addition, any members of your team who are not employees of your company (i.e., outside consultants, engineers, etc.) must also execute a Confidentiality Agreement or agree that they will comply with the terms of the Confidentiality Agreement executed by you.  Extra Confidentiality Agreements will be available at the project site for execution.  No member of your team will be admitted to the project site until he or she is covered by an executed Confidentiality Agreement.
· After check-in, the individual Project Site Visit Coordinator and other Enron staff members will accompany your team on the site visit. 
III. Presentations
· On the morning of your visit, your company may be provided with a site overview presentation by the staff of Enron at the sites if appropriate. 
IV. Check-Out
· Team members must sign out at the end of the project site visit.
V. Confidentiality
· You are reminded that any information obtained during the project site visit is to be used by you and your company solely for the purpose of the evaluation of a possible transaction between your company and Enron with respect to the proposed sale of the subject generating assets and may not be used in any way directly or indirectly detrimental to Enron or its affiliates, as defined in detail in the previously signed Confidentiality Agreement.
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