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January 16, 2002


To:       ERCOT Members and Stakeholders 
	
From:  Larry D. Grimm

Re:      Nineteenth Annual ERCOT Operations Training Seminar


Arrangements have been finalized for the Nineteenth Annual ERCOT Operations Training Seminar.  Topics for the seminar will focus on Power System Fundamentals and System Operations in accordance with ERCOT Protocols and Guides and NERC Policies.  The target audience will be QSE/TDSP Operators, PGC Operators, Wholesale Power Marketers, and Retail Electric Providers.  An agenda for the seminar is enclosed.  The seminar will be held at the ERCOT Austin Office, 7620 Metro Center Drive.  The seminar will begin each week on Tuesday at 1:00 p.m. and end at approximately noon on Thursday.  The dates for the seminar sessions are as follows:

	
Seminar Date
	
Reservation Cut-off Date

	
Rehearsal Session:  March 5 – 7, 2002 
	
February 22nd 

	
First Session:  March 26 – 28, 2002
	
March 15th 

	
Second Session:  April 2 – 4, 2002
	
March 22nd 

	
Third Session:  April 9 – 11, 2002
	
March 29th 

	
Fourth Session:  April 16 – 18, 2002
	
April 5th 

	
Fifth Session:  April 23 – 25, 2002 
	
April 12th 



Attendance at the Rehearsal Session should be limited to those involved in presenting the seminar and representatives from the Operations Working Group.  Presenters are urged to stay for the entire rehearsal.  As in past years, ERCOT plans to bill attendees of the annual training seminar.  All persons attending the sessions as well as “no shows”, including the Rehearsal Session, who are not involved in the presentation and development of the seminar will be billed.  Cost per person for the entire seminar should be less than $150 for each billable participant depending on the total number of participants.  The price includes the cost of the presentations, lunch on Wednesday, break refreshments, mementos, and Presenter’s expenses.  Please note that this year mementos will not be distributed until the end of the seminar each week.    

A list of hotels that are in the vicinity of the ERCOT Austin Office is attached.  Individuals are responsible for making their own hotel reservations.  Because there are many events taking place in Austin during March and April, you are urged to make your hotel reservations as soon as possible to ensure that you will have accommodations.  Please mention that you are with the Electric Reliability Council of Texas, or ERCOT, when making your reservation.  Each individual is also responsible for contacting the hotel to cancel or change their reservation should the need arise.  ERCOT will not be held responsible for any hotel charges due to an individual failing to cancel a reservation.    

Individuals are also responsible for registering for the seminar.  Space is limited for each session and reservations will be accepted on a space available basis only.   All accepted registrants will receive a confirmation number from ERCOT.  Please follow the process below to register for the Nineteenth Annual ERCOT Operations Seminar:

1. Complete the attached Registration Form.
2. Send an e-mail to Mishani Kasper at mkasper@ercot.com and attach the completed registration form.
3. Await notice of receipt of registration form from ERCOT.  If not received in 3 working days call (512) 225-7041.

Should you have any questions, please do not hesitate to notify me.

Sincerely,


Larry D. Grimm
Director, Coordination and Reports     

Enclosures

cc: 	James Hinson  
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