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[bookmark: StartOfMemo]To help ensure the success of our endeavors, it is extremely important that we responsibly manage the risks attendant to our business by, among other things, complying with Enron’s established policies and controls.  As part of our ongoing compliance procedures, we thought it would be helpful to remind you of certain of these policies relating to the requisite legal review of contracts and the selection and retention of outside counsel.
It is Enron’s policy that each “contract” must be reviewed by one of our attorneys prior to its being submitted to the other party or parties to such “contract” and that it must be initialed by one of our attorneys prior to its being signed.  By “contract” we mean each contract, agreement, bid, term sheet, letter of intent, memorandum of understanding, amendment, modification, supplement, fax, telex and other document or arrangement that could reasonably be expected to impose an obligation on any Enron entity.  (Certain exceptions to this policy have been pre-approved by the legal department to conduct routine activities; for example, so long as no material changes are made to pre-approved forms of confirmations under existing master trading contracts, it is not necessary to seek legal review or initialing prior to their being signed.)  Please bear in mind that your conduct and/or your conversations may have, under certain circumstances, the unintended effect of creating an enforceable obligation; please consult with the legal department with respect to any questions you may have in this regard.
Additionally, it is Enron’s policy that the selection and retention of outside legal counsel be conducted exclusively by the legal department.  In the absence of this policy, it would not be possible for our legal department to discharge its obligation to manage properly our relationships with outside counsel.
Please refer to Enron’s Code of Ethics booklet (a copy of which is furnished to each of you annually) for additional information relating to Enron’s policies and controls, and please keep this memorandum with your copy of the booklet.
Thank you very much for your continued cooperation in these matters.
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