                       Position:    Risk Management Book Administrator

                    Company:    Enron  Australia Pty. Ltd.

                            Date:    October 1, 1998

     Incumbent (name):    Vacant

Reports To (position):    Manager, Trading Operations

    Reports To (name):    Sue Frusco
KEY DESCRIPTION SUMMARY
Responsible for ensuring the accuracy of positions and profit/loss on a daily basis, ensuring coordination of front to back process from risk management through accounting as well as coordinating activity between Sydney and Houston.

PRINCIPAL RESPONSIBILITIES
· Daily Mark to Market reporting and rationalisation of P/L and Position for EI Australia physical and financial trading activities

· Trouble shooting, investigation and explanation of variances

· Developing and analysing ad-hoc reports

· Trade capture

· End of day verification of traders’ position report.

· Preparation of month-end liquidation report for Enron global settlement purposes

· Generation of monthly P/L and ensuring accuracy of trading related accounts for EI Australia companies.

ESSENTIAL JOB REQUIREMENTS
· Bachelor of Science in Accountancy or Finance or equivalent

· Minimum 2 years working experience, preferably with at least one year’s experience in supporting trading activities from deal capture, position reporting and profit/loss reporting standpoint; preferably in electricity trading.

· Excellent communication and decision-making skills

· Understands the market

· Good interpersonal skills

· Works well under pressure

· Meets tight deadlines

· Analytical, detail oriented

· Flexibility and growth potential

· Excellent team player

· Good PC skills especially in Excel

SPECIAL JOB CHARACTERISTICS
· Position located in  Sydney

