SEJAL H. PATEL

3710 Brier Gardens Drive * Houston, Texas 77082 * Home:  (281) 558-7788 * Cell:  (832) 423-7788

SejalHPatel@hotmail.com

Education:

University of Houston, Houston, Texas

Bachelor of Business Administration in Finance

Expected Date of Graduation: May 2002

Major:  Finance
 Minor: Spanish

Major Grade Point Average:  3.82      Overall Grade Point Average: 3.42    

Experience:

Duke Energy Marketing and Trading-Houston, Texas


May 2001- Present

Gas Accountant Intern

· Examining and reporting monthly gas pipeline discrepancies 
· Processing payments for gas purchases, transportation fees, and cashout

· Working directly with customers to resolve issues on open accounts 

· Reconciling and researching account receivable and account payable accounts
· Communicating with Traders, Schedulers, Credit Analysts, and Accountants to resolve and clarify issues
Conoco Inc., Commercial Operations and Strategy-Houston, Texas 
February 2001- May 2001

Associate Analyst Intern

· Reconciled inventory accounts for Conoco Terminals

· Made and corrected entries in SAP

Conoco Inc., Tax Department-Houston, Texas 



December 1999 - October 2000

Tax Analyst Intern 

· Filed Federal and State Tax Returns for Conoco Subsidiaries

· Calculated and analyzed Conoco contributions and bad debts

· Examined real estate litigations for tax purposes

· Created tax related vouchers and journal entries

Security World-Houston, Texas



  
August 1998 - November 1999

Accounts Receivables Clerk and Sales Associate
· Created a new method on collecting and terminating past due and closed accounts 

· Provided customer service on billing, and system solutions

Honors and Activities:

Dean’s List, Academic Recognition Scholarship, and Sterling Investment Scholarship Recipient

Member of the Honors College

Member of Alpha Phi Omega-National Service Fraternity

Finance Association

Beta Alpha Psi-Pledge

Skills: 

Software:  Systems Applications Products (SAP), Altra (GMS), Light Oil Management (LOM), 

Business Objects, Corp Tax, Mini Tab, Lotus Notes, Microsoft Office 2000 

Language:  Conversational in Hindi and Spanish













