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Job Description/Posting



TITLE

Director Communications

JOB NO.



POSITION STATUS
Exempt
GRADE 


COMPANY
Enron Gas Pipeline Group 
DIVISION/DEPARTMENT
 Communications




DATE ISSUED

02/09/2000

WORK LOCATION (CITY & STATE)
Houston, TX


POSITION REPORTS TO :
Dave Schafer




ESSENTIAL FUNCTIONS: 

Primary responsibility: design, implement, coordinate and measure multi-faceted public relations program for domestic business units as  follows:

· Research, write and edit employee communications, intranet and internet communication, management presentations, speeches, brochures, press releases, financial information.

· Respond to media inquiries in accordance with company policies.

· Participate as integral member of Crisis Team, on-call at all times and available as part of "go team" for Crisis Management.

· Compile and update general pipeline statistics/information.

· Lead and/or participate in teams and task forces focusing on specific issues.

· Assist with department budget.



· Plan and execute civic activities with employees.

· Lead GPG United Way Campaign efforts.







ESSENTIAL JOB  REQUIREMENTS:
·   Demonstrated excellent business writing skills, writing samples are requested.

· Understanding of natural gas industry business activities.

· Proven track record in communications/public relations.

· Experience in working with employees across the organization including senior management.

· Demonstrated competence in Word, lotus notes, email, Excel, PowerPoint and HTML.

· Ability to travel and work overtime with little or no notice.


· 
· 
· 
· 
· 
· 

Special Job Characteristics:

· The successful candidate will be required to move quickly to evaluate situations and establish priorities resulting in accurate turnaround on multiple projects which may have conflicting deadlines.

















PAID RELOCATION:  _______ YES  ___X___  NO _______Partial         









QUESTIONS:       Shanna Funkhouser


Date Job Posted

02/09/2000



Date Job Posting Ends

02/23/2000


RESPONSES:        Estalee Hickman


Posting Location(s):




                               P.O. Box 1188-EB 1142   Houston, TX 77251-1188


Internal/External




