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THIS WEEK:

· Prepared and submitted Quarter forecast keeping if flat with the 3rd Current Estimate.

· Provided Arthur Andersen with answers to follow-up earnings release questions.

· Assisted Marketing with a prior period adjustment for Reliant’s negotiated rate contract for September.  A corrected invoice was reissued and sent to Reliant.

· Worked with Mark Walton on discrepancies with volumes and margins in the management report vs. our forecast.

· Track two additional over-retained fuel sales done this week. 

NEXT WEEK:

· Jan will be out of the office on Monday.

· Assist Marketing with information and data needed for the 2002 Plan Presentation to Ken Lay.

