Speaker Reservation Form

 “Markets in Transition:

The Convergence of Technology Evolution, Recession, and Heightened Security”
Thursday, January 10, 2002

We would appreciate your response on this form by Friday, December 14, 2001.  Your response can be faxed to: Brad Burke; Fax:  713-348-6296

Separately, a biographical sketch and photograph should be sent by Wednesday, December 12, 2001.

1. Speaker Name:  __________________________ (as you wish it to appear in brochure)
Speaker Title:    __________________________ (as you wish it to appear in brochure)
Speaker Company:  _______________________ (as you wish it to appear in brochure)

2. We request that all speakers arrive on campus (at the west entrance of Alice Pratt Brown Hall) no later than 12:30pm on the day of the event. Valet parking will be available.  If you do not expect to arrive by that time, please advise when we should expect you:
Expected Arrival Time:  ___________________


Speaker Cell Phone Number:   ______________  (to contact speaker on the day of event, if needed)
3. Audio/Visual Requirements:

________ Computer Projection Capability 



_________ I will email presentation 48 hours in advance to bburke@rice.edu , or




(Emailing presentation in advance is preferred)



_________ I will bring my presentation on floppy disk, or


_________ I will bring my presentation on CD-ROM, or


_________ I will bring a presentation on my own laptop



Please indicate software used (e.g., PowerPoint):  ____________________



Please check one (operating platform):
_________ PC

_________ Mac

________ Overhead Projector 

________ Video Monitor and VCR


________ Other (Please explain:  ________________________________________)

4. Contact person:  please indicate person whom we may contact if we have any questions:

Name of Person:    __________________________

Phone number:      __________________________

Email address:       __________________________

Please return this form to:

Brad Burke

Rice University

Jones Graduate School of Management – MS 531

P.O. Box 1892

Houston, TX  77251-1892

You may also send the form by fax to 713-348-6296, or e-mail to bburke@rice.edu .  

Thank you for your assistance.  We look forward to seeing you on January 10.  If you have questions, please contact Brad Burke at 713-348-6136 or Diane Summers at 713-348-4730.
