(The policy)

Sick Leave

To keep the business and each department running smoothly and efficiently, it is important that every employee be on the job on time regularly.  For this reason, careful attention is given to promptness, absence record and overall dependability.

Enron recognizes, however, that an employee may occasionally be unable to come to work due to medical absence, injury or illness.  As a result, the Sick Leave policy is designed to provide protection to employees against loss of income during short-term medical absence, illness or injury.

Eligible employees who are unable to perform their jobs due to medical absence, illness or injury are eligible to receive sick leave pay for up to 1,040 hours (6 months) in a twelve month period, assuming certain procedures are followed.    Effective January 1, 2002, leave under the Family Medical Leave Act (FMLA) runs concurrently with leave under Enron’s Sick Leave policy.  Sick days cannot be carried over from one calendar year to the next and employees are not paid for unused sick days.  An employee who cannot return to work after the 1,040 hours of sick leave pay ends may qualify for long term disability insurance.  

(Links)

Eligible Employees (Sick Leave) - Regular full-time employees are automatically eligible for sick leave pay on their first day of work.  Part-time employees who work 20 or more hours per week receive 40 hours of sick leave pay each calendar year.  Part-time employees who work less than 20 hours per week and temporary or contractual employees are not eligible for sick leave pay.  

Sick Leave Pay​​– All regular full-time employees are eligible to receive: 

100% of their base pay for the first 4 weeks (160 hours), and

90% of their base pay for the remaining 22 weeks (880 hours).

Unused vacation hours and pay may be used to supplement sick leave pay.
Procedures (Sick Leave) – 

1.  If you will be absent, you must telephone your supervisor directly at the start of your workday.  You must contact your supervisor each day you are out.  If your supervisor is not available, your human resources representative should be contacted.  Failure to comply with the absence notification procedure can result in discipline.  Failure to call in to report your absence for 3 consecutive workdays may be considered a voluntary quit.  For FMLA absences, see the Medical Leave Policy.

2.  If you are absent for 5 consecutive workdays, you must obtain and present to your human resources representative a doctor’s certification indicating the estimated date on which you will be able to return to work.

3.  Sick leave is not to be taken for personal days off, to attend to errands or other activities, or to care for a relative, friend, or the like. 

4.  Absences that are not for legitimate sick leave reasons will be classified as unexcused and can result in discipline, up to and including termination.

