5800 Woodway #341, Houston, Texas  77057           Telephone Number: 713.780.0738

Vanessa Post                                         

         Cellular Number:    713.598.2765
EMPLOYMENT AND SKILLS   

John C. Pavlas & Associates

9/95 - Present

Associate

Responsible for all aspects of case development from initial consultation to settlement, mediation or trial, such as the following:

· Client interviews and continued extensive client contact


Drafting complex pleadings, motions, summary judgments, bench briefs

· Drafting real estate documents adapting language where necessary to reflect        any special uniqueness of documents

· Responsible for keeping office updated with any new changes in Family Code, Texas Rules of Procedure or other relevant laws and implementing new laws in practice


· Discovery preparation


On-line and traditional library legal research


Conducting and presenting depositions

· Drafting complex and unique decrees, pre-marital agreements and other agreements or contracts between parties making sure that all agreements conform with any new changes in Family Code or Texas Rules of Procedure

· Negotiate settlement agreements with clients and opposing counsel


Mediation


Creative problem solving between parties with different goals


Managing my own docket


Have drafted two briefs to the appellate court


Making court appearances for pre-trial motions and motion hearings

· Trial preparation

Brown, Sims, Wise & White

1990 - 92

Law Clerk for Maritime, insurance defense and worker’s compensation law firm

Duties included:

Research and draft Memorandums of Law


Complete complex forms for administrative hearings

Marathon Oil Company

Summer 1992

File clerk and legal assistant

Environmental department
EDUCATION

South Texas College of Law

Doctor of Jurisprudence obtained May 1995

Licensed since November 1995

Georgetown Summer Law Studies - Florence, Italy

Summer 1993

University of Houston

B.B.A. - 1992; GPA - 3.25

Dean’s List 1991-1992

PROFESSIONAL AND PERSONAL ACTIVITIES

Houston Young Lawyers Association

Volunteer - Texas Special Olympics

Texas Young Lawyers Association

Houston Bar Association volunteer for radio legal advice call-in show

Museum of Fine Arts Guild










