Date, 2001

Name 

Address 

City, State, ZIP

Dear :

As you have probably learned over the past several weeks, Enron is facing significant business challenges.  Due to these unforeseeable circumstances, I regret to inform you that Enron must rescind its offer of employment, effective immediately.  We remain impressed with your background and education, and are confident that you would have been an asset to our organization, had our circumstances been more favorable.

To assist you while you are securing alternative employment, we would like to give you the equivalent of one month’s pay, or $xxxx.xx.  In order to receive this payment, you must sign and return the attached Waiver and Release of Claims Agreement within 5 business days of your receipt of this letter.  A postage paid return envelope has been enclosed for your convenience, but if that is misplaced please send your signed Agreement to:

Enron Corp

Attn: _____________, EB ______

P.O. Box 1188

Houston, Texas 77251-1188

This is an unfortunate situation, and we apologize for any inconvenience to you.  Best wishes for success in your future endeavors.

Name

Title

