Dear Sir or Madam:


My name is Daniel Quezada.  I am the lunch coordinator for Enron’s Gas Trading Department.  I am looking for prospective vendors that can provide our department lunch.  We provide our employees with lunch everyday, therefore the use of your services would be up to four times each month.  My proposal to all the interested vendors is as follows:


Lunch for 140 employees


Cost should include:

Meal

Delivery (promptly at 11 am)

Tip


The cost should stay under $1200.

If you can accommodate this request please fax me a sample menu along with the total cost.  I look forward to doing business with you 

