Unify Gas Month End Close – January 2002
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	Activity
	Time
	Responsible Party

	Flip Billing Period for All Entities (except ECC)
	January 31, 5:00 pm
	Settlements

	Turn off Gas Day Schedule Quantities
	January 31, 12:00 pm
	Richard Pinion

	Turn off SAP Automation~!
	
	Unify IT

	No more changes to current delivery month-   All reports clean.  
	January 31, 6:00 pm


	Logistics

	Run Sales, Supply and Service current and prior months drafts for all entities (except ECC)


	January 31, 7:00 pm
	Unify IT 

(Anwar Melethil)

	Turn on Gas Day Schedule Quantities – February 2002
	February 1, 12:01am
	Richard Pinion

	Run Accruals for all entities (except ECC).
	February 1, 6:00 am
	Settlements

	Flash 
	February 1, 7:00 am
	Risk Management

(Scott Palmer)

	Logistics complete all bridge back to Sitara
	January 31, 6:00 pm
	Logistics

	ReportGas Database Refresh, then turn OFF until notified
	February 2, 1:00 am
	DBA

	Changes can be made to prior month delivery data
	February 2, 7:00 am
	Logistics

	Turn on SAP Automation
	---Bryce to decide---
	Unify IT


CANADA

	Activity
	Time
	Responsible Party

	Run Sales, Supply, Service drafts for ECC


	February 6, 7:00 pm
	Unify IT

(Anwar Melethil)
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