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Interoffice



Memorandum

To:

Distribution





From:

Trecina Steadham



Department: Human Resources

Subject:
Interview Schedule for Meghan Watkins
 

Requisition #:  0000108798
Meghan Watkins will be interviewing at our office on Wednesday, May 9, 2001.  Meghan is the candidate interviewing for the Risk Management position, reporting to Phillip Love.  If you have any questions regarding the interview schedule or need further assistance, please contact Trecina Steadham, 713-345-2624, on the 36th floor.  The schedule is as follows:

	Time
	Interviewer
	Title
	Location
	Extension

	
	
	
	
	

	09:30 AM-10:00 AM
	Trecina Steadham
	Scheduler
	36th floor
	52624

	
	
	
	
	

	10:00 AM-10:30 AM
	Phillip Love
	Sr. Specialist
	EB 3268
	37376

	
	
	
	
	

	10:00 AM-10:30 AM
	Darron Giron
	Manager
	EB 3268
	39573

	
	
	
	
	

	10:30 AM-11:00 AM
	Kam Keiser
	Manager
	EB 3268
	35781

	
	
	
	
	


Attached is a Candidate Evaluation Form.  Please return the completed form to Toni Graham, as soon as possible.  Thank You.

DISTRIBUTION:

Phillip Love
Darron Giron
Kam Keiser
CC:  

Toni Graham
Jamie Wachel
Elizabeth Soto
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