RELOCATION REQUEST

Date of Request (MM-DD-YY)
Requestor’s Name
Phone or Extension:
Needed Move Date 

01/12/01
Ina Rangel
X 3-7257
01-15-01

Company Name & Number
Department Name & Bill to  RC/ Work Order Number
Manager’s Name
Manger’s Extension

Enron Americas – 0413
Financial Trading 107314
John Arnold
3-3230

Rent RC Number From
New Rent RC Number To

107456
107314

Comments:
**Indicates Mail Stop

This is a rush move – please put it on next churn date
EB3209G

Last Name
First Name
Title
Phone or Ext#
Move
From
Move
To
Bill To:
RC/ WO#
SS#
PC
(Y/N)
Printer (Y/N)
Lan Activate (Y/N)
Modem No.
List Special Equipment (Sun, Bloomberg, Steno, AMTEL, Recorder
Comments

May
Larry
Manager
3-6731
EB3221C
EB3221B
107314

Y
N
N

Has 3 monitors, computer
Please change his amtel code to J4 at his new location and his steno to 950 at his new location

Griffith
John
Manager
3-6247
EB3155D
EB3221C
107314

N
N
N

Nothing to move- only change in peoplefinder
Please make sure that his extension 3-6247 will be able to be activated on his new turret at EB3221C.  Do not move his lucent phone.  He no longer needs it.

No Name
No Name
N/A

EB3221B
EB3221C
107314

Y
N


Please move 4 monitors and computer to EB3221C
Please change amtel to JG if noone else has it and change steno to 956
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