HIGHLANDS FORUM XVI

THE RITZ-CARLTON, PENTAGON CITY

ARLINGTON, VIRGINIA

DECEMBER 14-15, 2000
Schedule of Events 
Wednesday, December 13

3:00 PM            
Begin check-in at the Ritz-Carlton for out-of-town guests 

Thursday, December 14
7:30-8:30 AM    
Breakfast at the Ritz-Carlton, Diplomat Room 

8:30-4:30 PM    
Highlands Forum meeting, Diplomat Room

5:30 PM
Motorcoach departs the lobby of the Ritz-Carlton for dinner at Nora in Washington, DC

6:00-8:30 PM  
Dinner at Nora

8:30 PM

Motorcoach returns to the Ritz-Carlton

Friday, December 15 
7:30-8:30 AM    

Breakfast at the Ritz-Carlton, Salon II (Second Floor)

8:30-1:00 PM   
Highlands Forum meeting with working lunch, Salon II

1:00 PM            
End of meeting; departure

Conference Information 
Hotel accommodations



We have reserved rooms for out-of-town participants of the Highlands Forum at The Pentagon City Ritz-Carlton on Wednesday and Thursday evenings, December 13--14.  Your room has been pre-paid by us for those two nights.  

If you will not be staying for both nights, please let us know.  Upon check-in you will be asked for a credit card imprint.  When you check out your only expense will be for telephone calls or incidentals.  Highlands meeting sessions on Thursday will take place in the Diplomat Room; sessions on Friday will take place in Salon II, on the second floor of the Ritz-Carlton.

We have provided the Ritz-Carlton with a guest list.  Please call Deborah at The Highlands Group as soon as possible at 301.469.7400 to confirm the reservation we have made for you. 

Dining






Dining for participants of the Highlands Forum includes breakfast and lunch on both Thursday and Friday, and dinner on Thursday evening.  These meals are no expense to you.  Our Thursday dinner for conference participants will be held at Nora (2132 Florida Avenue, NW, Washington, DC).  A motorcoach will transport participants to Nora and will depart the Ritz-Carlton lobby at 5:30 PM.  Should you wish to bring a guest to the dinner, there will be a charge of $85 for your guest.  You can make your payment by check or cash to Lieutenant Colonel Bob Walter, USA, at any time on Thursday, December 14.

In order to assist us in our planning and to better meet your needs, please notify Deborah at 301.469.7400 if (1) you have any dietary restrictions, (2) you would like to bring a guest, or (3) you cannot join us for dinner.

Transportation
Arrival by air is most convenient through Reagan National Airport.  National is approximately 10 minutes from the hotel.  Either METRO (Pentagon City METRO stop—the hotel is above the METRO Station) or taxi will deliver you to the hotel.  Dulles International Airport is approximately 30-45 minutes away; taxis and shuttles are available for transport to National or directly to the hotel.

Transportation costs are the responsibility of individual participants.
Weather





December temperatures average in the high 40’s, and with evening lows occasionally in the 30’s.  Please dress warmly and check for updated weather reports.  The current Washington weather can be found at:

http://www.usatoday.com/weather/basemaps/nw724050.htm
Dress






Dress for all Highlands Forum events will be business casual (while this can be interpreted differently by business sector and region, for this gathering it would mean a jacket for men, but not necessarily a tie, and the equivalent dress for women). 
Activities

For activities outside the Forum meetings, the hotel concierge can assist you in your planning.  The Ritz-Carlton also has an excellent in-house fitness center, pool, and spa.  

Agenda

      A detailed meeting agenda is forthcoming.

