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Natural Gas, Electricity and Endless Possibilities
ENRON TRANSPORTATION SERVICES COMPANY

INTEROFFICE MEMORANDUM

To:
ETS Law Personnel








From:
Michael P. Moran
Department:
ETS Legal






Subject:
Changes in Administrative Responsibilities


Date:
September 26, 2000

In an effort to give Eric more time to devote to research and paralegal work several of his responsibilities will be revised and divided up between Jan Cobden, Denise Lagesse and Emily Sellers.  Starting immediately they are as follows:

Jan Cobden

Jan will assume the task of tracking outside legal counsel costs and generating a monthly report from the invoices provided her by secretaries on a monthly basis.  The secretaries should send Jan either a copy of each invoice or a summary report of legal costs relating to matters handled by the attorneys that particular secretary is working with.

Denise Lagesse

Denise will be responsible for tracking FGT's Phase IV and V Expansions' outside counsel costs, generating a Phase IV and V Monthly Report and reporting them to Jan for the Outside Counsel Report.  Additionally, Denise will track Enron Litigation Unit invoices, reconciling discrepancies and generating a Monthly Litigation Report.

Emily Sellers

Emily will be responsible for the following tasks:

(a) Maintain Open Suit Memos and Services of Process Log of new lawsuits and forwarding them to the appropriate attorney upon my direction.  Additionally, she will provide Jan with a list or email of new cases as they come in.

(b) Continue monitoring for accuracy Enron Property & Services Corp. Reports, Enron Information Services Reports, and also RC Reports.

(c) Continue generating Weekly and Monthly Significant Litigation Reports.

(d) Monitor monthly RC/SAP Reports and file.

Eric Benson

The areas that Eric will continue being responsible for are as follows:

1. Continue coordinating new resolutions, Government/CESI permits and license requirements.

2. Continue generating  a DOT/OSHA Weekly Summary, and assist Kim Wilkie with M&A and due diligence.

3. Assist with O&M yearly budget preparation.
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