
To:
All Enron Americas Personnel

From:
Louise Kitchen

CC:
Gillespie, John; ibuyit

Subject:
New ENA Spend/Approval Guidelines

Effective today, Enron Americas follows the attached spend and approval guidelines for the iBuyit eProcurement application.  Please review these revised guidelines carefully and modify your purchase activities accordingly.

[Insert Guidelines]

As necessary, you should be using iBuyit eProcurement to purchase IT hardware and office supplies.  iBuyit eProcurement routes purchase requests for approval based on our spend/approval guidelines.

If you have any questions regarding these guidelines, please contact me at [Insert Phone Number].


