Configure Business Objects File Locations

Make sure My Documents are stored on H: drive for portability, backup assurance, and speed.

1. Log off Windows 2000, log on to normal user account.

2. On desktop, right click “My Documents”.

3. Select Properties.

4. If Target is already “H:\My Documents”, go to step 17.  Otherwise, change Target to “H:\My Documents”.

5. Click Apply.

6. When prompted to copy all files to the new location, select Yes.

7. Click Ok to close My Documents properties.

Create structure to store Business Objects reports and user files on H:\ drive.

8. Open Windows Explorer.

9. Create folder “H:\My Documents\BO5”.  (If this folder already exists, merge data from the next step into the existing folder)

10. Copy the following folders (and all contents) from “C:\Program Files\Business Objects\Business Objects 5.0” to “H:\My Documents”:

a. \Scripts

b. \Template

c. \Universe

d. \UserBQY

e. \UserDocs

11. If you already have another structure on H:\ drive for Business Objects (such as H:\BO5) copy all data to the new folders and rename the old folder (e.g. H:\BO5_old).

12. Close Windows Explorer.

Point Business Objects at the H: drive data locations.

13. Start Business Objects.  

a. Click Start, Programs, Business Objects 5.1, Business Objects.

b. Enter username and password.

14. Click Tools / Options / File Locations.

15. Select each File Location item and click Change to point to the corresponding folder under “H:\My Documents\BO5”:

a. Scripts

H:\My Documents\BO5\Scripts

b. Template
H:\My Documents\BO5\Template

c. Universe
H:\My Documents\BO5\Universe

d. UserBQY
H:\My Documents\BO5\UserBQY

e. UserDocs
H:\My Documents\BO5\UserDocs

16. Click OK, then exit Business Objects.

Test the installation.

17. Start Business Objects program, click Tools, Universes.

18. Highlight first universe on the list, click the Import button.

19. Status should change to read “Up to Date”.

Use Business Objects normally.

