Accessing Employee SMP Training Presentation via SAMETIME Virtual Meeting Center

SameTime Meeting Center is an electronic “virtual” meeting space that will allow you to participate in a Employee Strategy Management Process (SMP) Training Presentation conducted in Houston.

If time allows, you can use the following instructions on a “Practice Meeting for New Users” before the actual SMP Training Presentation to ensure your computer is set up to participate.

To join the meeting, follow these steps approximately 10 minutes prior to the scheduled start time:

1. Open your Internet Browser

2. Enter the following URL’s into the browser address line:


http://eeshou-lnstime/stcenter.nsf  (note the lower case “L” in lnstime)

3. From the main Knowledge Management Collaboration Tools homepage, click on                            Virtual Meeting Center.
4. Click on Scheduled Meetings from selection on left-hand side of page.

5. Review list of scheduled meetings and select Employee SMP Training Presentation for date and time provided in the meeting notice.  Click on the meeting name to join the meeting.

6. Download the necessary software as instructed by clicking on “YES”.

7. Your view will be through the “Application Sharing” window.  (No need to use the “Share an Application” or the “whiteboard” for this meeting.)

8. Enlarge your viewing area by scrolling down the web page and clicking on the button labeled “Float” found at lower right-hand corner of the “Application Sharing” window.  After clicking on “Float” be sure to MAXIMIZE the “Application Sharing” window.  This will enhance your ability to see the graphics and demonstrations during our meeting.

9. Dial the conference call number and enter access code provided in the meeting notice.

10. Exit the meeting by exiting your Internet Browser.
Contact the Help Desk if you have any questions.
